REQUEST FOR QUOTATIONS NO. PS20190981

CONSULTING SERVICES FOR WEST END COMMUNITY CENTRE

ATTENTION:
JASON LO, Contracting Specialist

FROM: 

 (Company Name)



 (Contact Name)

SUBJECT:
REQUEST FOR QUOTATIONS NO. PS20190981 (THE “RFQ”)

The undersigned vendor, having carefully read and examined the RFQ and having full knowledge of the requirements described therein, does hereby offer to provide the goods and/or services in accordance with the specifications and terms and conditions set out in the RFQ (except as expressly noted below in this completed Quotation Form) and upon the pricing and other terms and conditions referred to below in this completed Quotation Form.

1.0 TABLE OF PRICES: 
Prices for Consulting Services
(If the vendor is not offering goods or services that fully comply with the requirements set forth in Appendix 1 of the RFQ, do not complete this table of prices and instead complete only the table under Section 2.0 of this form below.)

	Item
	WORK PHASE
	Total # of Hours
	Architectural

(CRP)
	Mechanical
	Electrical
	Structural (as required)
	Total Lump Sum

	1
	Design Development Services including:

· Architectural, Electrical & HVAC & Sprinkler systems site review and drawing updates. (Recommendations for equipment layout provided by the City)

· Permit documents and Letters of Assurance – required for BP submission and VBBL compliance (including ASHRAE documentation
	
	$
	$
	$
	$
	$

	2


	Detailed Design packages (Construction Documents) including:

· Selection and specifications of environmentally preferable products 

· Design and specifications for wall, ceiling and floor surfaces 
· Electrical and data design and specifications for panel upgrades, LED light fixtures, Additional wi-fi spots
· Security design for new (accessible) security control points and cameras including panic button installations
· Specification of new HVAC system, Relocation and/or upgrades of existing distribution of ductwork and controls as needed

· 50%, 75%, 90% Design Schematic Package & IFT Package. Implement City’s comments into design package at each phase
	
	$
	$
	$
	$
	$

	3


	Construction Tender Support including: 

· assistance documentation and meetings

· Regular site visits during construction
	
	$
	$
	$
	$
	$

	4


	Construction Administration including: 

· Start-up meeting

· Architect acting as Payment Certifier

· Bi-monthly meetings

· Site inspections
· Substantial Completion documents
	
	$
	$
	$
	$
	$

	5
	Reconfigurations (required by VBBL) including:

· Existing fire systems

· Life safety equipment
	
	$
	$
	$
	$
	$

	6
	Close-out Documentation including: 

· Punch list

· Final as-built drawings & documents (including two hard copies and one soft copy in CAD and PDF format)
	
	$
	$
	$
	$
	$

	7
	Systems Review and Verification including:
· review and testing of HVAC system and controls
	
	$
	$
	$
	$
	$

	8
	Disbursements (Upset fee maximum)
· Invoice separately from Consultant fees
	n/a


	$
	$
	$
	$
	$2,000.00

	9
	Upset Fee – Graphic Design Mural (Upset fee maximum)
	
	$
	$
	$
	$
	$2,500.00

	TOTAL FEE (GST should not be included in prices, but prices should be inclusive of all PST)
	$


DEVIATIONS, ALTERNATIVES AND ADDITIONAL GOODS OR SERVICES

Are there goods or services with deviations, or alternative or additional goods or services suggested by the vendor? If yes, list them and their price(s), and describe them below:

	Item
	Description
	Unit Price
	Unit of Measure 
	Quantity
	Total Price

	1.
	
	$
	
	
	$

	2.
	
	$
	
	
	$

	3.
	
	$
	
	
	$

	4.
	
	$
	
	
	$

	GST should not be included in prices but prices should be inclusive of all PST.


	TOTAL
	$


DESCRIPTIONS OF GOODS AND SERVICES:









































(Describe the deviations or describe the alternative goods or services or suggested additional goods or services.  Attach documents if necessary.)
2.0 TIME LIMITATIONS ON PRICING:









































(Indicate any such limitations in the spaces provided or state that there are none.  See Section 4.2 of the RFQ’s Instructions to Vendors.)

3.0 TIMES AND SCHEDULING
	Schedule Milestones
	Target Times
	Vendor Proposed Dates

	Kickoff Meeting
	May 26, 2020
	

	50 % submission – Design Schematic package
	June 10, 2020
	

	75 % submission – Design Schematic package
	July 2, 2020
	

	90 % submission – Design Schematic package
	July 23, 2020
	

	100 % submission – Design Schematic package
	August 7, 2020
	

	IFT submission
	August 14, 2020
	


4.0 WARRANTIES
Please indicate in this Section 4.0 information concerning the warranties that the vendor is offering as part of its quotation.  Please also refer to Section 4.5 of the RFQ’s Instructions to Vendors.
5.0 COMPANY PROFILE
(Provide the information requested by Section 17.1 of the RFQ’s Instructions to Vendors.)
6.0 PROPOSED DEVIATIONS FROM THE FORM OF AGREEMENT
Please set forth in this Section 6.0 any proposed deviations from Appendix 9 Sample Form of Agreement.  Add additional pages as necessary.
7.0 ENVIRONMENTAL AND SOCIAL SUSTAINABILITY








































(Please indicate information concerning the environmental sustainability of the goods or services offered with regards to Healthy Ecosystems (minimizing pollution/toxicity, conserving natural resources, and regenerating ecological; local food; clean water / water consumption), Zero Waste (reducing and/or diverting), Zero Carbon (reducing/eliminating greenhouse gases), including an explanation of any on-going efforts or plans that the vendors has, or steps that it has taken in the past to improve energy efficiency and / or minimise production of “greenhouse gas” emissions.)








































(Please indicate information concerning the social sustainability of the goods or services offered with regards to advancing inclusion, reconciliation, equity and diversity by increasing economic opportunities for equity seeking populations (including but not limited to non-profits/coops, women, Indigenous persons, people with disabilities, LGBTQ+), including an explanation of any on-going efforts or plans the vendor has, or steps that it has taken in the past, to contribute to City goals & strategies of advancing inclusion, reconciliation, equity and diversity and / or to your organization’s efforts to promote workforce diversity for underemployed, unemployed, under-represented populations (including but not limited to women, Indigenous People,  newcomers/immigrants, visible minorities, People with Disabilities, and LGBTQ+ people).)

8.0 SUPPLIER AND WORKPLACE DIVERSITY
Please note that the Supplier and Workplace Diversity questions in this Section 8.0 are optional and will not form part of the evaluation of this RFQ. Vendors’ answers to the following questions are for information gathering purposes only and will be kept confidential in accordance with the Legal Terms and Conditions of this RFQ.
	In the space below, indicate the vendor’s company profile with regards to social value and economic inclusion including social/environmental certifications and/or if owned/controlled by an equity-seeking demographic (including but not limited to non-profit, cooperative, Women, Indigenous Peoples, Ethno-cultural People (minorities, newcomers, immigrants), persons with disabilities or LGBTQ+ people).

	Majority owned/controlled/ by:

· Women 

· Indigenous Peoples

· Non-Profit/Charity (Social Enterprise)

· Coop

· Community Contribution Corporation (3C/CCC)

· Ethno-cultural Persons

· People with Disabilities

· LGBTQ+

· Other: please indicate
	Social / Environmental Certifications

· BCorp

· BuySocial

· Supplier Diversity Certification

· Fairtrade

· Green Business Certification (ie. LEED, ClimateSmart)

· Other: please indicate


	As best known, in the space below, indicate the vendor’s company profile with regards to economic inclusion supporting employment equity, diversity, inclusion and reconciliation by an equity-seeking demographic (including but not limited to non-profit, cooperative, Women, Indigenous Peoples, Ethno-cultural People (minorities, newcomers, immigrants), persons with disabilities or LGBTQ+ people). Confidential & for information only

	Workforce Diversity:

· Women 

· Indigenous Peoples

· Ethno-cultural People

· People with Disabilities

· LGBTQ+

· Other: please indicate


9.0 TERMS OF PAYMENT








































(Provide the information requested by Section 8.0 of the RFQ’s Instructions to Vendors.)
10.0 CONFLICTS/COLLUSION/LOBBYING








































(Provide the information requested by Section 13.0 of the RFQ’s Instructions to Vendors.)
11.0 OTHER INFORMATION























































































































(Please set forth in this Section 11.0 all other details requested or required by the RFQ, or which the vendor wishes to include as part of its offer.  Among other things, note here any proposed deviations from Appendix 3.  Add additional pages as necessary.)
12.0 TERMS AND CONDITIONS

The vendor should print, sign and scan this form for submission to the city via email in accordance with the instructions for submission provided above. By signing this form, the vendor acknowledges that: (a) it has read, understands and agrees to the terms and conditions set out in the RFQ’s Instructions to Vendors (except as noted above); (b) it has read and understands the information in Appendix 1 and Appendix 3 of the RFQ; (c) it has noted herein any deviations from the requirements of Appendix 1 of the RFQ; and (d) it has completed, executed and attached hereto the forms set out in Appendix 2 of the RFQ, as well as having attached a letter from WorkSafeBC confirming the vendor’s current registration.
Moreover, by signing this form, the vendor also acknowledges and agrees that it has determined that the terms and conditions stated in Appendix 3 would be acceptable to it, or it has noted required deviations above.

	Company Name:
	

	Signature of Authorized Signing Officer:
	
	Date:

	Name of Authorized Signing Officer:
	

	Title of Authorized Signing Officer:
	


Page 1

