REQUEST FOR QUOTATIONS No. PS20210607

SUPPLY, INSTALLATION AND MAINTENACE OF PLANTS
QUOTATION FORM

QUOTATIONS FORM

ATTENTION:
DONNA LEE, BUYER
FROM: 

 (Company Name)


 (Contact Name)

SUBJECT:
REQUEST FOR QUOTATIONS NO. PS20210607 – SUPPLY, INSTALLATION 


AND MAINTENCE OF PLANTS (THE “RFQ”)
The undersigned vendor, having carefully read and examined the RFQ and having full knowledge of the requirements described therein, does hereby offer to provide the goods and/or services in accordance with the specifications and terms and conditions set out in the RFQ (except as expressly noted below in this completed Quotation Form) and upon the pricing and other terms and conditions referred to below in this completed Quotation Form.

1.0 TABLE OF PRICES 
1.1 Two Tables of Prices posted as an Excel spreadsheet file along with this RFQ on the City of Vancouver bid website. 
1.2
There are two tables as follows:

· Table 1 – Base Price
· Table 2 – Separate Pricing
Table 1 will form the base price for the contract. Table 2 will be used for potential expanded scope of services with any or all of the items at anytime throughout the term of the contract, subject to funding.

1.3
The vendor should complete both Tables provided and submitted as their financial offering. If an item is not being quoted enter “No Bid” in the space provided.

· The quantities stated are the City’s best estimate of its requirements and are for informational purposes only. Actual quantities may vary; the City is not able to offer any assurances regarding eventual usage quantities.

· All prices quoted are to be in compliance with Section 4.0 – Pricing of the RFQ’s Instructions to Vendors.
	2.0
DELIVERY TIMES OR WORK SCHEDULES 


Provide the information requested by Section 7.0 of the RFQ’s Instructions to Vendors. 

	


	3.0 DEVIATIONS, ALTERNATIVES AND ADDITIONAL GOODS OR SERVICES
(a) Are there goods or services with deviations, or alternative or additional goods or services suggested by the vendor? If yes, list them and their price(s), and describe them below (attach documents if necessary) 

Descriptions of goods and services:

	

	(b) Are there any deviations from the terms and conditions of the Form of Agreement attached (for reference only) as Appendix 8 of this RFQ? If yes, list and describe them in detail below:

Description of Deviations from the Form of Agreement:

	


	4.0 ACCOUNT MANAGEMENT 

Provide the information requested by Section 9.0 of the RFQ’s Instructions to Vendors.

	


	5.0 WORK PLAN 

Provide the information requested by Section 10.0 of the RFQ’s Instructions to Vendors.

	


	6.0 TERMS OF PAYMENT
Provide the information requested by Section 12.0 of the RFQ’s Instructions to Vendors.

	Net 30 Days and/or 

A cash discount allowance of 

% will be allowed if accounts are:

(a)
paid within 

 days; or

(b)
paid by the 

 of the month following.

(a) or (b) shall be clear days from date of acceptance by the City, or receipt of the invoices by the City, whichever is later


	7.0 CONFLICTS/COLLUSION/LOBBYING

Provide the information requested by Section 17.0 of the RFQ’s Instructions to Vendors.

	


	8.0 VENDOR OVERVIEW


Provide a description of your company, number of employees, number of vehicles and company history with other similar projects completed.  If the head office is located within the City of Vancouver or if the Vendor is to perform any work at a site located within the City of Vancouver, this section should also indicate whether the Vendor has a valid City of Vancouver business license or a Metro West Inter-municipal Business License.  Attach documents if necessary.

	


9.0 REFERENCES

Provide the information as requested in Appendix 1 – Requirements.
	Name and Address of Company
	Contact Name and Telephone Number
	Brief Description of Work and Date Performed

	
	
	

	
	
	

	
	
	


	10.0
VENDOR QUALFICATIONS AND EXPERIENCE

Please provide the following: 

	
Number of years’ experience maintaining municipally owned landscapes: __________

Member of the BC Landscape and Nursery Association: Yes/No _________________

Certified Horticultural Technicians on staff: Yes/No ____________________________



	11.0
OTHER INFORMATION


Please set forth in this Section all other details requested or required by the RFQ, or 
which 
the vendor wishes to include as part of its offer. Add additional pages as 
necessary.

	


11.0  ENVIRONMENTAL AND SOCIAL SUSTAINABILITY
	Please indicate information concerning the environmental sustainability of the goods or services offered with regards to Healthy Ecosystems (minimizing pollution/toxicity, conserving natural resources, and regenerating ecological; local food; clean water / water consumption), Zero Waste (reducing and/or diverting), Product Post-Consumed Recycled Contend. Zero Carbon (reducing/eliminating greenhouse gases), including an explanation of any on-going efforts or plans that the vendors has, or steps that it has taken in the past to improve energy efficiency and / or minimise production of “greenhouse gas” emissions.)

	


	Please indicate information concerning the social sustainability of the goods or services offered with regards to advancing inclusion, reconciliation, equity and diversity by increasing economic opportunities for equity seeking populations (including but not limited to non-profits/coops, women, Indigenous persons, people with disabilities, LGBTQ+), including an explanation of any on-going efforts or plans the vendor has, or steps that it has taken in the past, to contribute to City goals & strategies of advancing inclusion, reconciliation, equity and diversity and / or to your organization’s efforts to promote workforce diversity for underemployed, unemployed, under-represented populations (including but not limited to women, Indigenous People,  newcomers/immigrants, visible minorities, People with Disabilities, and LGBTQ+ people.



	


12.0
SUPPLIER AND WORKPLACE DIVERSITY

Please note that the Supplier and Workplace Diversity questions in this Section are optional and will not form part of the evaluation of this RFQ. Vendors’ answers to the following questions are for information gathering purposes only and will be kept confidential in accordance with the Legal Terms and Conditions of this RFQ.

	In the space below, indicate the vendor’s company profile with regards to social value and economic inclusion including recognized certifications and/or if owned/controlled by an equity-seeking demographic (including but not limited to non-profit, cooperative, Women, Indigenous Peoples, Ethno-cultural People (minorities, newcomers, immigrants), persons with disabilities or LGBTQ2+ people).

	Majority owned/controlled/ by:

· Women 

· Indigenous Peoples

· Non-Profit/Charity (Social Enterprise)

· Coop

· Community Contribution Corporation (3C/CCC)

· Ethno-cultural Persons

· People with Disabilities

· LGBTQ2+

· Other: please indicate
	Social / Diverse Certifications

· BCorp
· Supplier Diversity Certification

Enviro / Other  Certifications

· BuySocial
· Living Wage
· Fairtrade

· Green Business Certification (ie. LEED, ClimateSmart)

· Other: please indicate

	· None of the above
	· None of the above


12.1
EMPLOYMENT EQUITY & WORKFORCE DIVERSITY 

EMPLOYMENT EQUITY 

	1. In addition to being an equal opportunity employer, please describe any policies/programs or how you advance employee equity, diversity and inclusion for under-represented populations (such as Women, Indigenous People, People with Disabilities)



	


	2. 
Do you regularly conduct an employee equity “survey” or similar information/data collection on workforce diversity? Y/N

a. Please describe how you track/monitor your workforce diversity including frequency .

	


	3.
Do you source/hire from Workforce Development and/or Skill Training programs, including pre-employment support, apprenticeships or ongoing employment support, for people who are under-represented and/or face barriers to traditional employment (such as Indigenous persons, Women, youth, Minorities, People with Disabilities including mental health)? Y/N 

	


a. Please describe and/or use the table below:

	Category of Partnership Organizations
	Name of the Partnership Organization(s)
	# of staff (optional if makes sense) 

	Indigenous Peoples
	
	

	Women
	
	

	Ethno-Cultural Peoples
	
	

	People with Disabilities
	
	

	LGBTQ2+
	
	

	Youth/Seniors
	
	

	Other
	
	


	4.
Do you support training for career advancement and/or skills development? 

a. If yes, please describe.

	


	5.
Do you compensate at or above a Living Wage (currently $20.91/hr) Y/N

Do you provide non-mandatory benefits (i.e. extended health) to your employees? Y/N, if yes, please describe.

	


12.2
WORKFORCE DIVERSITY 

Vendors’ are required to answer to the following question, which is for information gathering purposes only, and will be kept confidential in accordance with the Legal Terms and Conditions.

	As best known, in the space below, indicate the vendor’s company profile with regards to economic inclusion supporting employment equity, diversity, inclusion and reconciliation by an equity-seeking demographic (including but not limited to Women, Indigenous Peoples, Ethno-cultural People (minorities, newcomers, immigrants), persons with disabilities or LGBTQ2+ people). Confidential & for information only

	Overall Workforce Diversity:

· Women 

· Indigenous Peoples

· Ethno-cultural People

· People with Disabilities

· LGBTQ2+

· Other: please indicate
	Leadership/Management/Executive Workforce Diversity:

· Women 

· Indigenous Peoples

· Ethno-cultural People

· People with Disabilities

· LGBTQ2+

· Other: please indicate

	If you choose not to respond please indicate why:

· Do not track this information

· Do not want to share this information
	


13.0
Environmental Sustainability

ENVIRONMENTAL OPERATIONS 

City of Vancouver is committed to being the Greenest City and values the environmental impact and sustainability of proponents in addition to the goods or services offered with regards to Healthy Ecosystems (minimizing pollution/toxicity, conserving natural resources, and regenerating ecological; local food; clean water / water consumption), Zero Waste (reducing and/or diverting), Zero Carbon (reducing/eliminating greenhouse gases)

1. For the following, please indicate those you track and/or report 

	
	Track
	Report

	GHG Emissions
	· 
	· 

	Energy usage
	· 
	· 

	Water usage
	· 
	· 

	Any hazardous/toxic air or water emissions 
	· 
	· 

	Generation/recycling/reduction of solid waste
	· 
	· 

	Generation/recycling/reduction of hazardous
	· 
	· 

	Other
	· 
	· 


a. If reporting, please indicate to whom or where

· Government(s)/Agencies

· Industry Association(s) ie. “industry-wide environmental product declaration”
· CDP
· Global certification system ie. World Business Council for Sustainable Development 

· Other(s) ie. Concrete Sustainability Council

	b. Do you request/require your supply chain to track and report any of the above? Y/N, explain.

	


2. Has your company achieved (or is it committed to) any of the following activities? Check all that apply and provide details/targets/goals:
· Increase renewable energy sources and/or reduce the company’s overall energy usage 

· Reduced carbon use, GHG emissions or use of ozone depleting substances 

· Implemented initiatives to reduce waste at the source or divert the waste from landfills/incineration 

· Recycled water or other water recovery systems to reduce the use of potable water

· Responsibly dispose of all hazardous waste generated from production.

· 2030 Sustainable Development Goals of the United Nations
· Other:  include an explanation of any on-going efforts or plans that the vendors has, or has taken to address climate change and their environmental impact.

	Please provide details:




	Do you engage with your supply chain on any above noted issues? Y/N, explain

	


13.0 TERMS AND CONDITIONS

The vendor should print, sign and scan this form for submission to the City via email in accordance with the instructions for submission provided above. By signing this form, the vendor acknowledges that: (a) it has read, understands and agrees to the terms and conditions set out in the RFQ’s Instructions to Vendors (except as noted above); (b) it has read and understands the information in Appendix 1 to 8 of the RFQ; (c) it has noted herein any deviations from the requirements of Appendix 1,2,3  of the RFQ; and (d) it has completed, executed and attached hereto the forms set out in Appendix 4 and 7 of the RFQ, as well as having attached a letter from WorkSafeBC confirming the vendor’s current registration.
Moreover, by signing this form, the vendor also acknowledges and agrees that it has determined that the terms and conditions stated in Appendix 8 would be acceptable to it, or it has noted required deviations above.

Company Legal Name: _________________________________________________________

Signature of Authorized Signing Officer: ____________________________________________

Name of Authorized Signing Officer: _______________________________________________

Title of Authorized Signing Officer: ________________________________________________

Date: _______________________________________________________________________
APPENDIX 1 – REQUIREMENTS
1.0 Introduction

The City of Vancouver (the “City”) is seeking quotations from qualified vendor to determine if it will enter into one or more contracts in respect of maintenance of plantings and planters for a three-year period with the option of three (3) possible two (2) -year extensions, for a maximum total term of nine (9) years. The option to extend the Contract is subject to agreement between the vendor and the City. Where the City and vendor continue to deal with each other following the expiry of the term, without any additional or other written agreement in respect thereof, the Contract will be deemed to be renewed on a month to month basis on the same terms and conditions as before the expiry of the term and may be cancelled without cause by either party on thirty (30) days written notice to the other.

2.0 Background
The City has an inventory of existing planters with plantings along bike lanes and in public spaces throughout the city. The planters require ongoing yearly maintenance to support the health of plants, promote the cleanliness and beautification of city streets and public spaces, and ensure public safety through protecting sightlines and other measures. 
3.0 Work Scope
3.1
The services for yearly maintenance of plantings and planters are specified in the Planter Maintenance Specifications in Appendix 2. Work includes maintenance for plant material, growing medium, watering, mulching, planters and curb stops, and all related services including traffic control. The Contractor will be responsible for all traffic management planning and execution in adherence with municipal, provincial and national codes, by-laws, regulations, permits and other applicable requirements, including the Traffic Control Specification in Appendix 2. The quotation for services shall be broken down as a yearly cost for each site as indicated in Table 1 of the Table of Prices. Refer to Appendix 3 for planter locations and layouts.  

3.2
There is the potential to expand the scope of services in the contract, subject to funding. Expanded services may include additional sites, supply and installation of new planters, growing medium, and plants, on-call non-routine maintenance and other items as listed in Table 2 of the Table of Prices. Refer to Appendix 2 for all specifications related to the work scope of potential expanded services. 

3.4
The City is expecting supply of all required services immediately following contract execution, beginning summer 2021. Vendors are asked to state in their quotations the time(s) required from the placement of an order to delivery of goods or completion of work. The City may give precedence to vendors who can deliver goods and complete works stated in Appendix 1 and 2 with the minimum time(s) from the placement of an order.

3.5
The Contractor is responsible to supply all licenses, permits, traffic control, tools, equipment, labour and materials necessary and required to complete all Work as specified. The Contractor is responsible for scheduling and managing workload to meet the specifications in Appendix 2.

3.6
The Contractor is expected to respond to all City communications within 24 hours during the business week (Monday to Friday). Email and phone are acceptable methods of communications.

4.0 QUALIFICATIONS 

4.1
The City is seeking Contractors with the following qualifications and expertise:

· Over 2 years’ experience maintaining municipally owned landscapes

· Member of the BC Landscape and Nursery Association

· Certified Horticultural Technician on staff

4.2
A minimum of three references that can confirm qualification, expertise and quality of work shall be provided.

4.3
The Contractor shall provide only qualified personnel; fully trained and experienced in performing the work in accordance with good industry practice. Personnel must be fully licensed to operate Contractor’s equipment.

Appendix 2 – List of Specifications as a separate file posted along with this RFQ on the City of Vancouver bid website. 

Appendix 3 – Drawings as a separate file posted along with this RFQ on the City of Vancouver bid website. 

APPENDIX 4 – DECLARATION OF SUPPLIER CODE OF CONDUCT COMPLIANCE 
Purpose:  All proposed suppliers are to complete and submit this form to certify compliance with the supplier performance standards set out in the Supplier Code of Conduct.

The City of Vancouver expects each supplier of goods and services to the City to comply with the supplier performance standards set out in the City’s Supplier Code of Conduct (SCC) <https://policy.vancouver.ca/AF01401P1.pdf>.  The SCC defines minimum labour and environmental standards for City suppliers and their subcontractors.

Suppliers are expected to comply with the aforementioned standards upon submitting a tender, proposal, application, expression of interest or quotation to the City, or have a plan in place to comply within a specific period of time.  The City reserves the right to determine an appropriate timeframe in which suppliers must come into compliance with these standards.  To give effect to these requirements, an authorised signatory of each proposed vendor must complete the following declaration and include this declaration with its submission:

As an authorised signatory of ____________________________(vendor name), I declare that I have reviewed the SCC and to the best of my knowledge, ___________________________(vendor name) and its proposed subcontractors have not been and are not currently in violation of the SCC or convicted of an offence under national and other applicable laws referred to in the SCC, other than as noted in the table below (include all violations/convictions that have occurred in the past three years as well as plans for corrective action).

	Section of SCC / title of law
	Date of violation /conviction
	Description of violation / conviction
	Regulatory / adjudication body and document file number
	Corrective action plan

	
	
	
	
	

	
	
	
	
	


I understand that a false declaration and/or lack of a corrective action plan may result in no further consideration being given to the submission of ____________________________(vendor name).

Signature:










Name and Title:








APPENDIX 5 – OWNERS LIST OF KNOWN WORKPLACE HAZARDS 
CONTRACT NAME & No:  PS20210607 – 
SUPPLY, INSTALLATION AND MAINTENANCE 

OF PLANTS
PROJECT MANAGER (City employee): BEN MULHALL
Purpose
This document shall be completed by the project manager, who shall list all the known worksite hazards and all the existing work process hazards that will be associated with the upcoming contract. The completed document shall then be provided to all potential contractors, as part of the tender package, so the project can be bid appropriately based on the known worksite hazards.

Definitions

Project Manager – the City employee designated to be the liaison with the contractor for the purpose of managing, overseeing, coordinating or in any other way administering the contract.

Instructions for Completion

The document must be completed in full. Choices for each entry are:

Y – Yes - the known worksite hazard or existing work process hazard does exist

N – No - the known worksite hazard or existing work process hazard does not exist* 

NA – Not Applicable - worksite hazard or existing work process is not applicable for this contract type

TBD - a third party (environmental consultant) will address the issue (primarily for a hazardous materials assessment)

*based on reasonable estimation from all input by persons with expertise or relevant knowledge and understanding

Information from Hazardous Materials Assessments Provided by a Third Party

A hazardous materials assessment may be completed prior to the Project Manager completing the Owners List of Known Workplace Hazards. Any such assessment should be referenced by the Project Manager in this document and provided with the tender package. Hazardous materials may include asbestos, lead, crystalline silica, ammonia, PCB’s, CFC’s, moulds, mercury, ozone depleting substances (ODS), radioactive substances.

Assistance in Completing this Document

If you have questions while completing this document, or are unsure if the listed hazards apply, please seek assistance from Health and Safety (604.871.6078 or healthandsafety@vancouver.ca). 
	HAZARD OR ISSUE


	Project Manager


	1. Asbestos-containing Materials - disturbance or penetrations of flooring, walls, ceiling tiles, pipe lagging, ac pipe, transite siding, particularly in older facilities; e.g., furniture/fixture installation, carpeting/flooring services, and boiler repair/tune-up services.
	Yes (Y)   No (N)   Not Applicable (NA) To Be Determined (TBD)

	a) Asbestos containing materials (ACM) will be encountered 
	NA

	b) A hazardous materials assessment for asbestos is provided in the tender package
	NA

	c) A hazardous materials assessment for asbestos is the responsibility of the contractor
	NA


	2. Lead-containing Materials - disturbance of lead-based paint, particularly in older facilities. Also present in certain electrical circuitry and metal alloys; .e.g., overhead bridge crane maintenance/repair, high-voltage cable splicing services, boiler repair/tune-up services, fixture installation services, and chiller maintenance/repair services.
	Yes (Y)   No (N)   Not Applicable (NA) To Be Determined (TBD)

	a) Inorganic lead-containing materials may be encountered
	NA

	b) A hazardous materials assessment for lead is provided in the tender package
	NA

	c) A hazardous materials assessment for lead is the responsibility of the contractor
	NA


	3. Other hazardous materials - may include ammonia, PCBs, CFCs, moulds, mercury, ozone depleting substances (ODS), radioactive substances, sewage, unknown contaminated materials, other: (list other here)_______________________________
	Yes (Y)   No (N)   Not Applicable (NA) To Be Determined (TBD)

	a) A hazardous materials assessment for ammonia is provided in the tender package 
	NA

	b)   A hazardous materials assessment for (list the specific hazardous material) will be provided in the tender package
	NA

	c) A hazardous materials assessment for (list the specific hazardous materials) will be the contractors responsibility
	NA


	4. CONFINED SPACES - working in vaults, chambers, pits, tanks, etc.; e.g., construction, inspection and testing services, water/fuel storage tank clean-out services, and utility corrosion inspection services.


	Yes (Y)    No (N) or Not Applicable (NA)

	a) A hazard assessment (for entry and inspection only) from the City of Vancouver is provided in the tender package  
	NA

	b) The City of Vancouver shall provide procedures to isolate adjacent piping, or to lock out equipment (complicated systems only)
	NA

	c) The contractor shall be responsible for isolation and lockout procedures in the confined space    
	NA


	5. Lock Out - industrial equipment maintenance, power machinery repair services, pump maintenance/repair services, mechanical refrigeration systems, elevator repair, overhead bridge crane maintenance/repair services, cathodic protection services, hydraulic test systems repair/service, and air compressor rebuilding services.
	Yes (Y)    No (N) or Not Applicable (NA)

	a) Lockout will be required to isolate or prevent the unexpected release of energy (electrical – potential arc flash or electrical shock, mechanical, hydraulic, chemical, thermal, kinetic, gravitational, pneumatic)
	NA

	b) Work will be performed on or near energized equipment, lines, or circuits
	NA


If yes to a) or b) describe:

	6. Fall Protection  - tree pruning, window and ledge cleaning, window replacement, overhead bridge crane maintenance/repair services, roll-up door replacement, tent installation, awning/canopy installation, overhead air exchange installation, construction inspection and testing services.
	Yes (Y)    No (N) or Not Applicable (NA)

	a) Workers will be exposed to a potential fall in excess of 3 m (10 feet), or to a fall of less than 3 m which would likely result in a serious injury (ex. impalement on rebar)
	NA

	b) Scaffolding or ladders will be required to be secured to a building or structure
	NA


	7. Overhead and Underground Utilities - tree pruning services, tree removal, utility relocation or replacement, underground utility identification (digging with powered equipment), concrete sawing services, pole painting
	Yes (Y)    No (N) or Not Applicable (NA)

	a) There will be electrical hazards (arc flash and/or electrical shock) associated with overhead power lines such as limits of approach and contact or underground utilities
	NA

	b) Necessary assurances (in writing) have (or will be) obtained by the City, through the utility company, for any work where minimum limits of approach cannot be maintained (provide documentation and review at pre job meeting with the successful contractor candidate)
	NA

	c) Necessary assurances must be obtained (in writing) by the successful contractor, through the utility company, for any work where minimum limits of approach will not be able to be maintained 
	NA

	d) Underground or hidden utilities are located on the job site. Any excavation or drilling work in proximity to an underground utility service must be undertaken in conformity with the requirements of the owner of that utility service
	NA


If yes to c), and the specific physical locations where minimum limits of approach will not be able to be maintained are known, how will this information be provided to the contractor?

	8. Construction, Excavation, SHORING and Demolition
	Yes (Y)    No (N) or Not Applicable (NA)

	a) As Prime Contractor, the City of Vancouver project manager will submit the Notice of Project
	NA

	b) Workers will be required to enter an excavation over 1.2m (4 ft) in depth
	NA


	9. CHEMICALS, SOLVENTS, FUMES, VAPORS, AND/OR DUSTS  (existing work processes or known worksite hazard only) – ice rinks, swimming pools, cleaning solvents, adhesives, paints, coatings, binders; e.g., storage tank clean-out services, countertop installation (epoxies), and flooring
	Yes (Y)    No (N) or Not Applicable (NA)

	a) The worksite has chemicals solvents, fumes, vapors or dusts that may affect the contractor
	NA

	b) Material Safety Data Sheets for chemicals currently in use at the worksite will be available, on request, to the contractor 
	NA


If yes to a), list the work processes and/or chemicals in use:

	10. NOISE – (existing work processes only)

	Yes (Y)    No (N) or Not Applicable (NA)

	a) Employees will be exposed to noise levels above 85dbA
	NA


	OTHER HAZARDS (NOT IDENTIFIED ABOVE)

	a)  Potential exposure to sharp objects in litter and waste clean-up including glass and injection supplies.

	b) Potential exposure to contaminants in litter and waste clean-up including feces and other organic or inorganic waste.


	KNOWN WORKPLACE HAZARDS LIST COMPLETED BY

	Project Manager Name (print):  Ben Mulhall

	Project Manager Signature:  BM
	Date: 2021-06-04

	Title: Landscape Architect
	Phone: 604-404-6586


APPENDIX 6 – CONTRACTORS PRE-WORK HAZARD IDENTIFICATION
Contract name & NO.: ps20210607 – 
supply, installation and maintenance 
of plants
PROJECT MANAGER (CITY Employee):  ben mulhall

Contractor Representative: __________________________________

Purpose

This document shall be completed by the contractor awarded the contract, who shall identify all the known and potential work process hazards associated with the contract. The contractor, who is responsible for all identified actions, shall provide a completed Contractors Pre-Work Hazard Identification (CHI) document to the Project Manager (City employee) for review and consultation before the contract work begins.

 Reference Material

In order to complete this document, the contractor should reference a completed copy of the List of Known Workplace Hazards, initially provided with the tender package. The contractor is also responsible to reference any Hazardous Materials Assessments, provided by the City with the tender package, and possibly referenced in the List of Known Workplace Hazards document. 

Instructions for Completion

The document must be completed in full. Choices for each entry are:

Y – Yes – this work process or worksite hazard will exist for this contract and are the responsibility of the contractor

N – No – Even though the work process or worksite hazard will exist, it will not be the responsibility of the contractor 

NA – Not Applicable - the work process or worksite hazard is not applicable for this contract

TBD - a third party (environmental consultant) will address the issue (primarily for a hazardous materials assessment)

Each grouping of safety hazards or issues in this document (bold text, capitalized) may list some examples of work tasks where this hazard may be encountered. These examples are not conclusive; there may be other examples of work tasks that create this hazard or issue.

Documentation and Training Requirements

	During the contract term, the contractor may be requested by the City of Vancouver, and shall provide documented evidence for items identified with a (D) in this document. 

The summary table at the end of the document provides all potentially required documentation, and if applicable, the WCB OHS Regulation reference. 

For any identified hazard marked with a (T), the contractor is responsible to train their employees.


HAZARDOUS MATERIALS 

The contractor is responsible for providing additional information on hazardous materials which may be encountered as part of the work process, yet not identified in the List of Known Workplace Hazards. 

	HAZARD OR ISSUE
	Contractor Confirmation 


	1. Asbestos-containing Materials - disturbance or penetrations of flooring, walls, ceiling tiles, pipe lagging, ac pipe, transite siding, particularly in older facilities; e.g., furniture/fixture installation, carpeting/flooring services, and boiler repair/tune-up services.
	Yes (Y)   No (N)  Not Applicable (NA) or To Be Determined (TBD)

	d) We have reviewed the hazardous materials assessment for asbestos provided by the City of Vancouver (or third party) in the tender package
	Y   N   NA TBD

	e) We will provide a written hazardous materials assessment for asbestos
	Y   N   NA TBD

	f) We have a written Asbestos Program (D)
	Y   N   NA

	g) As Prime Contractor, we will submit a Notice of Project Asbestos(NOP-A) to WorksafeBC at least 24 hours in advance of the project startup
	Y   N   NA


	2. Lead-containing Materials - disturbance of lead-based paint, particularly in older facilities. Also present in certain electrical circuitry and metal alloys; .e.g., overhead bridge crane maintenance/repair, high-voltage cable splicing services, boiler repair/tune-up services, fixture installation services, and chiller maintenance/repair services.
	Yes (Y)   No (N)  or Not Applicable (NA)

	d) We have reviewed the hazardous materials assessment for lead provided by the City of Vancouver (or third party) in the tender package 
	Y   N   NA TBD

	e) We will provide a written hazardous materials assessment for lead
	Y   N   NA TBD

	f) We have a written exposure control program for Lead (D)
	Y   N   NA


	3. Other hazardous materials - may include PCBs, CFCs, molds, mercury, ozone depleting substances (ODS), radioactive substances, sewage and unidentified contaminated hazardous materials, other: (list other here) _______________________
	Yes (Y)   No (N)  or Not Applicable (NA)

	b) We have reviewed the hazardous materials assessment for (insert hazardous material type here) provided by the City of Vancouver, or a third party, in the tender package 
	Y   N   NA TBD

	c) We have reviewed the hazardous materials assessment for (insert hazardous material type here) provided by the City of Vancouver, or a third party, in the tender package
	Y   N   NA TBD

	d) We will provide a hazardous materials assessment for (insert hazardous material type here)
	Y   N   NA TBD

	e) We will provide a hazardous materials assessment for (insert hazardous material type here)
	Y   N   NA TBD


	4. CONFINED SPACES - working in vaults, chambers, pits, tanks, etc.; e.g., construction, inspection and testing services, water/fuel storage tank clean-out services, and utility corrosion inspection services.


	Yes (Y)   No (N)  or Not Applicable (NA)

	d) We have reviewed the confined space hazard assessment provided by the City of Vancouver in the tender package  
	Y   N   NA TBD

	e) We have a written confined space entry program (D)
	Y   N   NA

	f) Our employees have received confined space training (T)
	Y   N   NA

	g) We shall complete a confined space hazard assessment specific to the work to be performed (D)
	Y   N   NA

	h) We shall develop site specific written safe operating procedures (including evacuation and rescue components) prior to starting work (D)
	Y   N   NA

	i) We shall identify and record isolation points (D) 
	Y   N   NA

	j) We will develop alternate procedures (as per WCB OHS Regulation # 9.22) to be used to isolate adjacent piping containing harmful substances (D)
	Y   N   NA

	k) We will provide for the services of rescue persons
	Y   N   NA


If yes to g), provide brief description:

	5. Lock Out - industrial equipment maintenance, power machinery repair services, pump maintenance/repair services, mechanical refrigeration systems, elevator repair, overhead bridge crane maintenance/repair services, cathodic protection services, hydraulic test systems repair/service, and air compressor rebuilding services.
	Yes (Y)   No (N)  or Not Applicable (NA)

	c) We will be required to lock out in order to isolate or prevent the unexpected release of energy (electrical, mechanical, hydraulic, chemical, thermal, kinetic, gravitational, pneumatic)
	Y   N   NA

	d) We will perform work on, or near, energized equipment, lines or circuits
	Y   N   NA


Note: If yes to a) or b) above, no work may be performed until reviewed by City of Vancouver project manager or project manager designate.

If yes to a) or b) describe:

	6A. Fall Protection - tree pruning, window and ledge cleaning, window replacement, overhead bridge crane maintenance/repair services, roll-up door replacement, tent installation, awning/canopy installation, overhead air exchange installation, construction inspection and testing services.
	Yes (Y)   No (N)  or Not Applicable (NA)

	c) Our employees will be exposed to a potential fall in excess of 3 m (10 feet), or to a fall of less than 3 m which would likely result in a serious injury (ex. impalement on rebar)
	Y   N   NA

	d) We will produce a written Fall Protection Plan for work that will occur more than 25 feet above grade, or, if written procedures (control zone) are to be used as the means of fall protection (D)
	Y   N   NA

	e) Our employees who will be required to use fall protection and have received training (T) (D)
	Y   N   NA

	f) The use of Aerial Lifts requires worker training and the use of fall protection. (T) (D)
	Y   N   NA


If yes to a), describe:

	6B. AERIAL LIFTS, Scaffolding and Ladders - window replacement or cleaning, tree pruning, roll-up door replacement, tent installation, and awning/canopy installation.
	Yes (Y)   No (N)  or Not Applicable (NA)

	a) Our employees will use aerial lists, scaffolding or ladders for access to the work
	Y   N   NA

	b) The scaffolding or ladders will be exposed to wet and/or slippery conditions
	Y   N   NA

	c) We will ensure scaffolding or ladders are secured before accessing the worksite
	Y   N   NA

	d) Scaffolding will be erected and dismantled only by qualified workers
	Y   N   NA


	7. Overhead Power Lines and Underground Utilities - tree pruning services, tree removal, utility relocation or replacement, underground utility identification services, concrete sawing services, pole painting
	Yes (Y)   No (N)  or Not Applicable (NA)

	e) There are electrical hazards associated with overhead power lines such as limits of approach and contact
	Y   N   NA

	f) We will obtain necessary assurances, in writing, through the utility company, for any work where minimum limits of approach cannot be maintained
	Y   N   NA

	g) Underground or hidden utilities may be on the job site and we shall contact the Project Manager and BC OneCall at least four business days prior to the start of any excavation work
	Y   N   NA

	h) In the event of an inadvertent utility strike, we will have a written procedure for immediate notification of both the utility company and WorkSafeBC (D)
	Y   N   NA


	8. Construction, Excavation, shoring and Demolition
	Yes (Y)   No (N)  or Not Applicable (NA)

	c) As Prime Contractor, we will submit a Notice of Project (NOP) to WorksafeBC at least 48 hours in advance of the project startup date
	Y   N   NA

	d) Workers may be required to enter an excavation over 1.2m (4 ft) in depth
	Y   N   NA

	e) We will develop site specific written safe operating procedures, including evacuation and rescue components, prior to starting any excavation work (D)
	Y   N   NA

	f) Shoring will be installed in accordance with Part 20 of the WorkSafeBC OH&S Regulation
	Y   N   NA

	g) We will provide safe means of entry and exit for excavations
	Y   N   NA

	h) We will provide for the services of rescue persons and equipment (excavation rescue)
	Y   N   NA

	i) We will develop a demolition/salvage plan (D)
	Y   N   NA

	j) We will evaluate the demolition materials for reuse or recycling
	Y   N   NA

	k) We will protect passers-by from potential hazards
	Y   N   NA


	9. CHEMICALS, SOLVENTS, FUMES, VAPORS, AND DUSTS  - cleaning solvents, adhesives, paints, coatings, binders; e.g., storage tank clean-out services, countertop installation (epoxies), and flooring
	Yes (Y)   No (N)  or Not Applicable (NA)

	c) We will complete a hazard assessment for chemicals we will use in our work, and if chemicals already exist at the workplace, our assessment will identify possible results of any reactions between our chemicals and those of the Citys operations   
	Y   N   NA


	10. NOISE AND VIBRATION - includes installations and heavy equipment operation. Noise examples for 85 – 90 dbA (at noise source) include forklift, smoke alarm, table saw. Whole body vibration examples include truck or equipment operator and jackhammer operation


	Yes (Y)   No (N)  or Not Applicable (NA)

	c) Our employees will be exposed to noise levels above 85dbA
	Y   N   NA

	d) We have a written hearing conservation program (D)
	Y   N   NA

	e) Our employees will be exposed to excessive levels of whole body vibration (WBV) 
	Y   N   NA


	11. OCCUPATIONAL HEALTH AND SAFETY PROGRAM
	Yes (Y)   No (N)  or Not Applicable (NA)

	a) We have a written Safety Program (D)
	Y   N   NA

	b) We will make regular inspections of all workplaces
	Y   N   NA

	c) We will immediately investigate any reported unsafe conditions and correct as required
	Y   N   NA

	d) We will investigate all incidents and provide written incident reports to the Project Manager
	Y   N   NA

	e) We will develop a written plan (D) identifying how risk to the public and workers will be minimized (may include the use of barriers and safe entry/exit points from the worksite)
	Y   N   NA


	12. First Aid
	Yes (Y)   No (N)  or Not Applicable (NA)

	a) First aid equipment, supplies, facilities and services will be readily accessible during working hours
	Y   N   NA

	b) We will complete a first aid assessment (D)
	Y   N   NA

	c) We will post site drawings and signs indicating the location of, and how to summon, first aid
	Y   N   NA

	d) We will develop an effective means of communication between the first aid attendant and the work areas
	Y   N   NA


	13. Fire Protection - solvents, fuels, soldering, torch cutting, or heating devices; e.g., gasoline and diesel fuel delivery services, flooring services, fire suppression service, and water pipe repair services
	Yes (Y)   No (N)  or Not Applicable (NA)

	a) We will weld, solder, or cut with a torch
	Y   N   NA

	b) We will use or store flammable/combustible liquids
	Y   N   NA

	c) We will use temporary heating devices
	Y   N   NA

	d) We will provide water and/or fire extinguishers on the job site
	Y   N   NA


	14. PERSONAL PROTECTIVE EQUIPMENT (PPE)
	Yes (Y)   No (N)  or Not Applicable (NA)

	a) We will ensure our workers have appropriate personal protective clothing and equipment (e.g., safety footwear, hi-vis vests, hardhats, eye protection, face protection, hearing protection, chemical gloves/clothing)
	Y   N   NA

	b) We have a written PPE program (D)
	Y   N   NA


	15. Respiratory Protection
	Yes (Y)   No (N)  or Not Applicable (NA)

	a) The work will involve materials or processes requiring respiratory protection eg silica dust
	Y   N   NA

	b) We have a written respiratory protection program (D)
	Y   N   NA


	16. Tools Machinery and Equipment
	Yes (Y)   No (N)  or Not Applicable (NA)

	a) We will use powder-actuated tools.
	Y   N   NA

	b) Our employees who operate equipment have been trained and are qualified in use of that equipment. (T)
	Y   N   NA


If yes to a), describe:

	17. Cranes, Forklifts, and Manlifts - heavy or oversized goods delivery, tree pruning, overhead bridge crane maintenance/repair, and roll-up door replacement.
	Yes (Y)   No (N)  or Not Applicable (NA)

	a) We will use a crane, forklift, manlift or other lifting equipment
	Y   N   NA

	b) Our lifting and rigging equipment is certified where applicable, and inspected on a regular basis
	Y   N   NA

	c) Our operators shall have a valid operators certificate (mobile crane or tower crane) or have received training (boom lift, scissor lift or forklift) (T)
	Y   N   NA

	d) Only lifting attachments approved for use by the forklift manufacturer will be used 
	Y   N   NA


	18. Rigging
	Yes (Y)   No (N)  or Not Applicable (NA)

	a) We will lift or sling loads overhead
	Y   N   NA

	b) We will inspect ropes, hooks and slings before use on each shift
	Y   N   NA


	19. Motor Vehicles and Heavy Equipment - goods delivery, personnel transportation services, trailer relocation services, oil/water pumpout and recycling services, asphalt grinding and asphalt sealing services,  weed/brush abatement and mowing services, landscape hydroseed services, tree stump grinding, and concrete sawing and removal
	Yes (Y)   No (N)  or Not Applicable (NA)

	a) We will use  motor vehicles or heavy equipment at the work location 
	Y   N   NA

	b) All operators have a valid provincial driver's license
	Y   N   NA

	c) We will inspect vehicles, including safety features (e.g., ROPS)
	Y   N   NA


	20. Traffic Control
	Yes (Y)   No (N)  or Not Applicable (NA)

	a) There will be uncontrolled movement of vehicular traffic at the worksite
	Y   N   NA

	b) We will develop a written traffic control plan (D)
	Y   N   NA

	c) We will put in place any required traffic control devices
	Y   N   NA

	d) The traffic control devices conform to the Ministry of Transportation and Infrastructure (MoTI) “Traffic Control Manual for Work on Roadways”
	Y   N   NA

	e) We will provide Traffic Control Persons (TCP’s) as required by law
	Y   N   NA


	21. crystalline Silica Dust
	Yes (Y)   No (N)  or Not Applicable (NA)

	a) Our work will involve jackhammering, rotohammering, drilling, grinding or other disturbance of concrete or stone, creating potential exposure to silica dust
	Y   N   NA


	22. Additional Concerns
	Yes (Y)   No (N)  or Not Applicable (NA)

	We foresee additional health and safety concerns associated with the work
	Y   N   NA


If yes, describe:

a)


b)


c)


d)


e)


f)


Describe the control measures each of the concerns listed above:

a)


b)


c)


d)


e)


f)


	PRE CONTRACT HAZARD ASSESSMENT COMPLETED BY

	Contractor’s Representative Name (print):

	Contractor's Representative Signature:
	Date:

	Title:
	Phone:


	CONTRACTOR'S DESIGNATE RESPONSIBLE FOR ONSITE SAFETY

	Name (print):

	Title:
	Phone:


	SUMMARY OF DOCUMENTATION (D) TO BE PROVIDED BY THE CONTRACTOR upon request by the City of Vancouver 

(documentation required as per Workers Compensation Board Occupational Health and Safety (WCB OHS) Regulation, the Workers’ Compensation Act (WCA) or the City of Vancouver)
	Yes (Y) or Not Applicable (NA)

	a) Safety Program (WCB OHS Regulation Parts 3.1-3.3)
	

	b) Asbestos Exposure Control Plan (WCB OHS Regulation Part 6.3)
	

	c) Lead (Pb) Exposure Control Plan (WCB OHS Regulation Part 6.60)
	

	d) Respiratory Protection Program (WCB OHS Regulation Part 8.5)  
	

	e) Confined Space Entry Program (WCB OHS Regulation Parts 9.5 and 9.6)
	

	f) Plan for minimizing risk to public and to workers (City of Vancouver)
	

	g) Personal Protective Equipment (PPE) Program (WCB OHS Regulation Part 8.5)
	

	h) Hearing Conservation Program (WCB OHS Regulation Part 7.5)    
	

	i) Confined Space Hazard Assessment (WCB OHS Regulation Part 9.9)
	

	j) Work Procedure, including evacuation and rescue, for confined space (WCB OHS Regulation Part 9.10 and 9.11)
	

	k) Identification of Isolation Points (confined space) (WCB OHS Regulation Part 9.19)
	

	l) Alternate procedures to isolate adjacent piping (confined space) (WCB OHS Regulation Part 9.22)
	

	m) Fall Protection Plan (WCB OHS Regulation Part 11.3) 
	

	n) Traffic Control Plan (Ministry of Transportation and Infrastructure (MOTI) manual, as referenced in WCB OHS Regulation Part 18.3)
	

	o) In the event of a utility strike, a written procedure for notification of Utility Provider (WCB OHS Regulation Part 4.18) and WorksafeBC (Workers’ Compensation Act  Part 3, Division 10, Sec. 172 (1)(c))
	

	p) Work Procedure (including evacuation and rescue) for excavations (City of Vancouver)
	

	q) Demolition/Salvage Plan (City of Vancouver in reference to WCB OHS Regulation Part 20.112) 
	

	r) First Aid Assessment (WCB OHS Regulation Part 3.16 (2))
	


	SUMMARY OF TRAINING REQUIREMENTS (T) OF CONTRACTOR EMPLOYEES (for any persons completing this type of work throughout the duration of the contract)   
	Yes (Y) or Not Applicable (NA)

	a) Confined Space Entry (WCB OHS Regulation Part 9.8)
	

	b) Fall Protection (WCB OHS Regulation Part 11.2 (6))
	

	c) Equipment Operation (WCB OHS Regulation Part 4.3 (1) (b)(i) (ii))      
	

	d) Mobile Equipment (ex. boom lift, scissor lift, forklift) (WCB OHS Regulation Part 16.4)    
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Section 2 through 8 – to be completed and executed by the Insurer or its Authorized Representative

1.
THIS CERTIFICATE IS ISSUED TO:
City of Vancouver, 453 W 12th Avenue, Vancouver, BC, V5Y 1V4

and certifies that the insurance policy (policies) as listed herein has/have been issued to the Named Insured and is/are in full force and effect.

2.
NAMED INSURED (must be the same name as the Proponent/bidder and is either an individual or a legally incorporated

  company)

BUSINESS TRADE NAME or DOING BUSINESS AS
BUSINESS ADDRESS
DESCRIPTION OF OPERATION

3. PROPERTY INSURANCE (All Risks Coverage including Earthquake and Flood)

INSURER

Insured Values (Replacement Cost)
-
TYPE OF COVERAGE

Building and Tenants’ Improvements
$



POLICY NUMBER

Contents and Equipment
$



POLICY PERIOD From

to


Deductible Per Loss
$


4.
COMMERCIAL GENERAL LIABILITY INSURANCE (Occurrence Form)

Including the following extensions:
INSURER


√
Personal Injury
POLICY NUMBER


√
Property Damage including Loss of Use
POLICY PERIOD
From


to


√
Products and Completed Operations
Limits of Liability (Bodily Injury and Property Damage Inclusive) -
√
Cross Liability or Severability of Interest
Per Occurrence
$



√
Employees as Additional Insureds
Aggregate
$



√
Blanket Contractual Liability
All Risk Tenants’ Legal Liability
$



√
Non-Owned Auto Liability
Deductible Per Occurrence
$



5.
AUTOMOBILE LIABILITY INSURANCE for operation of owned and/or leased vehicles

INSURER

Limits of Liability -
POLICY NUMBER

Combined Single Limit
$



POLICY PERIOD From

to


If vehicles are insured by ICBC, complete and provide Form APV-47.
6.
 UMBRELLA OR  EXCESS LIABILITY INSURANCE
Limits of Liability (Bodily Injury and Property Damage Inclusive) 
INSURER

Per Occurrence
$


POLICY NUMBER

Aggregate
$


POLICY PERIOD From

to


Self-Insured Retention
$


7.
PROFESSIONAL LIABILITY INSURANCE
Limits of Liability

INSURER

Per Occurrence/Claim
$



POLICY NUMBER

Aggregate
$



POLICY PERIOD From

to


Deductible Per
$



                                                                                               Occurrence/Claim

If the policy is in a “CLAIMS MADE” form, please specify the applicable Retroactive Date:


8.
OTHER INSURANCE
TYPE OF INSURANCE

Limits of Liability
INSURER

Per Occurrence
$



POLICY NUMBER

Aggregate
$



POLICY PERIOD From

to


Deductible Per Loss
$



TYPE OF INSURANCE

Limits of Liability
INSURER

Per Occurrence
$



POLICY NUMBER

Aggregate
$



POLICY PERIOD From

to


Deductible Per Loss
$



SIGNED BY THE INSURER OR ITS AUTHORIZED REPRESENTATIVE


Dated



PRINT NAME OF INSURER OR ITS AUTHORIZED REPRESENTATIVE, ADDRESS AND PHONE NUMBER
This Appendix contains the City’s proposed terms and conditions for the Agreement that will be executed between the City and the successful vendor, if any. 
See Attached.
CERTIFICATE OF EXISTING INSURANCE


TO BE COMPLETED AND APPENDED TO THE QUOTATION








June 11, 2021
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