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PART C
APPENDIX 1
PROPOSAL FORM
RFP No. PS20181946, Arborist Services – Arbutus Greenway Fraser River Extension (the “RFP”)

Proponent’s Name:











“Proponent”

Address:












Jurisdiction of Legal Organization:









Date of Legal Organization:










Key Contact Person:











Telephone:




Fax:







E-mail:













The Proponent, having carefully examined and read the RFP, including all amendments thereto, if any, and all other related information published on the City’s website, hereby acknowledges that it has understood all of the foregoing, and in response thereto hereby submits the enclosed Proposal.

The Proponent further acknowledges that it has read and agrees to the Legal Terms & Conditions attached as Appendix 4 to the RFP.

IN WITNESS WHEREOF the Proponent has executed this Proposal Form:

Signature of Authorized Signatory for the Proponent

Date

Name and Title

Signature of Authorized Signatory for the Proponent

Date

Name and Title

PART C
APPENDIX 1
PROPOSAL FORM
	Executive Summary

Provide a brief executive summary of your Proposal.

	


	Approach to Requirements

Described your proposed approach to providing the required services.

	


	Key Personnel
Identify and provide professional biographical information for the key personnel that would perform the required services.

	


PART C
APPENDIX 1
PROPOSAL FORM
	References

	Client Name # 1
	

	Address (City and Country)
	

	Contact Name / Title
	

	Telephone No.
	

	E-mail Address
	

	Length of Relationship
	

	Type of Goods and/or Services provided to this Client
	

	

	Client Name # 2
	

	Address (City and Country)
	

	Contact Name / Title
	

	Telephone No.
	

	E-mail Address
	

	Length of Relationship
	

	Type of Goods and/or Services provided to this Client
	

	

	Client Name # 3
	

	Address (City and Country)
	

	Contact Name / Title
	

	Telephone No.
	

	E-mail Address
	

	Length of Relationship
	

	Type of Goods and/or Services provided to this Client
	


	Leadership and Sustainability Questionnaires
Complete the questionnaires attached as Appendices 2 and 3.

 


	Subcontractors
List all of the subcontractors that the Proponent proposes to use in carrying out the required services and described the scope of subcontracted work (or write “None” if no subcontractors are proposed).  

	


	Declaration of Supplier Code of Conduct
The City of Vancouver expects each supplier of goods and services to the City to comply with the supplier performance standards set out in the City’s Supplier Code of Conduct (“SCC”) <http://vancouver.ca/policy_pdf/AF01401P1.pdf>, which defines minimum labour and environmental standards for City suppliers and their subcontractors. To give effect to these requirements, an authorized signatory of each proposed vendor must complete the following declaration.

	As an authorized signatory of ____________________________(vendor name), I declare that I have reviewed the SCC and to the best of my knowledge, ___________________________ (vendor name) and its proposed subcontractors have not been and are not currently in violation of the SCC or convicted of an offence under national and other applicable laws referred to in the SCC, other than as noted below (include all violations/convictions that have occurred in the past three years as well as plans for corrective action). I understand that a false declaration and/or lack of a corrective action plan may result in no further consideration being given to the submission of ____________________________ (vendor name).

Signature:










Name and Title:











	Exceptions to Declaration:


	Conflicts, Collusion, Lobbying 

See Article 9 of Appendix 4 for instructions.

	


	Pricing
Complete the below pricing table. All prices are to be quoted in in Canadian currency and exclusive of applicable sales taxes calculated upon such prices, but inclusive of all other costs.

	Description Base Contract Items
Fixed Price

Kick off meeting, review of existing conditions, preliminary ivy removal
$

Draft Level 2 Assessment Report, Final Level 2 Assessment Report

$

Removal of tree 165

$

Removal of tree 168

$

Removal of tree 169

$

Maximum Fees and Disbursements for the services (including all costs, labour, transportation, tools, equipment, all fees and applicable taxes except GST)
$




Provisional Contract Items:
	Tree
	Work Task (to be selected individually based on outcomes of Level 2 Assessment)
	Fixed Price

	Tree 147
	Trimming
	$

	
	Ivy Removal
	$

	
	Removal
	$

	
	Wildlife
	$

	Tree 157
	Trimming 
	$

	
	Ivy Removal 
	$

	
	Removal
	$

	
	Wildlife
	$

	Tree 158
	Trimming 
	$

	
	Ivy Removal 
	$

	
	Removal
	$

	
	Wildlife
	$

	Tree 159
	Trimming 
	$

	
	Ivy Removal 
	$

	
	Removal
	$

	
	Wildlife
	$

	Tree 160
	Trimming 
	$

	
	Ivy Removal 
	$

	
	Removal
	$

	
	Wildlife
	$

	Tree 161
	Trimming
	$

	
	Ivy Removal
	$

	
	Removal
	$

	
	Wildlife
	$

	Tree 162
	Trimming 
	$

	
	Ivy Removal 
	$

	
	Removal
	$

	
	Wildlife
	$

	Tree 163
	Trimming 
	$

	
	Ivy Removal 
	$

	
	Removal
	$

	
	Wildlife
	$

	Tree 164
	Trimming 
	$

	
	Ivy Removal 
	$

	
	Removal
	$

	
	Wildlife
	$

	Tree 165
	Included in base contract items

	Tree 166
	Trimming
	$

	
	Ivy Removal
	$

	
	Removal
	$

	
	Wildlife
	$

	Tree 167
	Trimming
	$

	
	Ivy Removal
	$

	
	Removal
	$

	
	Wildlife
	$

	Tree 168
	Included in base contract items

	Tree 169
	Included in base contract items


PART C
APPENDIX 2

VENDOR LEADERSHIP QUESTIONNAIRE
As part of the City’s Corporate Procurement Policy and related Supplier Code of Conduct, all City vendors must meet minimum requirements related to ethical, social and environmental standards.  

Beyond these basic requirements, the City would like to recognize vendors that are demonstrating leadership and innovation in sustainability.  In order to be able to do so, the City requires that Proponents answer the following questions.  The answers provided will be evaluated as part of the Proposal evaluation process for this RFP.  

Please keep in mind that these questions relate to your company’s internal operations and overall sustainability leadership. 

For all questions where the answer is ‘Yes’ and additional information is requested, if this information is not included in the Proposal, the answer may not be evaluated.  

For all questions where there is a word limit, responses are to be kept within this word limit.  Information in excess of the word limit may not be evaluated.  

Questionnaire structure:
	Section 1: Environmental Impact
	Reducing greenhouse gas (GHG) emissions

Reducing waste

Sustainable purchasing

	Section 2: Social Impact
	Workplace development programs

Supporting social enterprises

Additional social sustainability initiatives

	Section 3: Definitions
	Definitions for key terms used in this Annex.


SECTION 1: ENVIRONMENTAL IMPACT
This section of the leadership questionnaire addresses the following:

· reducing greenhouse gas (GHG) emissions

· reducing waste

· sustainable purchasing

1. Does your company own buildings in Metro Vancouver?

( Yes

( No


If no, skip to question 2.  
If yes, describe efforts in the past three (3) years to improve the energy efficiency of owned buildings owned and/or rented space in Metro Vancouver with respect to the elements listed below.  Please limit answer to 400 words or less.  

a. Equipment and lighting upgrades (e.g., HVAC, water heaters, LED lighting)

b. Building envelope improvements (e.g., insulation, windows)

c. Staff conservation and engagement programs (e.g., turning off lights and computers, etc.)

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2. Does your company own or lease fleet vehicles and/or heavy off-road equipment to be operated in Metro Vancouver?  

( Yes

( No


If no, skip to question 3.

If yes, describe actions in the past three (3) years to reduce the GHG emissions of vehicles and heavy equipment operated in Metro Vancouver.  (Actions could include: purchase of low emissions vehicles, use of alternative fuels, deployment of telematics software, driver training programs, etc.).  Please limit answer to 250 words or less.  

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________
3. Describe any other initiatives undertaken past three (3) years that have significantly reduced the GHG emissions of your operations.  Please limit answer to 250 words or less.  
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________
4. Does your company have an office or operations recycling program in place?

( Yes

( No


If yes, which materials does your company recycle -- check only those that apply:
· office paper

· plastic and glass containers

· soft plastic

· food waste/compostables

· batteries

· printer or toner cartridges

· Styrofoam
· IT equipment / electronics / mobile devices

· clean wood (e.g., pallets)

· metals

5. Describe any other initiatives undertaken in the past three (3) years that have significantly reduced waste from your operations.  Please limit answer to 250 words or less. 
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________
6. Indicate which environmentally preferable and/or sustainable goods or services your company currently purchases – check only those that apply:

· Sustainable food items (e.g., Fairtrade coffee; organic produce; OceanWise seafood) 
· Copy paper (e.g., 100 per cent post-consumer waste; Forest Stewardship Council certified; tree free)

· Janitorial supplies (e.g., ECOLOGO or Green Seal certified)

· IT equipment (e.g., EPEAT Gold, EnergyStar qualified)

· Office products (e.g., ECOLOGO; recycled; non-toxic)
· Printing services (e.g., Forest Stewardship Council certified paper and printer)
· Promotional / marketing items (e.g., fair labour practices; reusable; recyclable) 

· Courier services (e.g., use energy efficient, low carbon or alternative fuel vehicles)
· Catering services (e.g., serve sustainable food; employ social enterprises; use reusable serving ware)
· Landscaping services (e.g., use energy efficient equipment; employ social enterprises)
· Other:  (list)

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________
SECTION 2: SOCIAL IMPACT 
This section of the leadership questionnaire addresses the following elements:  

· Workplace development programs

· Supporting social enterprises

· Other social sustainability initiatives

1. Does your company employ and/or provide training opportunities for person(s) with barriers to employment (e.g., people with addictions, disabilities, mental health issues; people who are newcomers or refugees, etc.) that go beyond the hiring practices required by law?  See definition of person with barriers to employment in Section 3 below.

( Yes

( No


If yes, describe the program including the name of non-profit or educational institution or government agency that you work with to identify potential trainees or employees; and the number of employees/trainees that work in your company.
       ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2. Does your company conduct business with, or support in other ways, one or more social enterprises (as defined in Section 3 below)?  

( Yes

( No

If yes, name the social enterprise(s) and describe the nature of the business conducted and/or support provided.    

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________
3. Is your company structure either of the following:

a. Social enterprise (as defined in Section 3 below).  

( Yes

( No

If yes, state the name of the non-profit or co-operative (including society and/or charitable number):

__________________________________________________________________________

b. Community Contribution Company (C3 or CCC, as defined in Section 3 below) 

( Yes

( No

4. Describe any additional social sustainability initiatives that demonstrate your company’s commitment to the health and well-being of local communities.  Please limit answers to 250 words or less.  

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________
SECTION 3: DEFINITIONS
Social Enterprise:  

“Social enterprises are businesses owned by non-profit organizations, that are directly involved in the production and/or selling of goods and services for the [combined] purpose of generating income and achieving social, cultural, and/or environmental aims (Social Enterprise Council of Canada).”   See www.socialenterprisecanada.ca.  

In addition to having the aforesaid combined purpose, to qualify as a “Social Enterprise” for purposes hereof, an entity must: 

· be a business operated by a registered non-profit or community services co-operative;

· have a product or service that it sells to customers;  

· have a defined social and/or environmental mandate.

Person with Barriers to Employment:

A “person with barriers to employment” is someone who faces one or more circumstances that can lead to underemployment or unemployment.  There are a wide range of circumstances that can create barriers to employment including but not limited to: addictions, disabilities, mental health issues, and being a newcomer or refugee.  For the purposes hereof, to qualify as a person with barriers to employment, the employee or trainee must be participating in a recognized, pre-approved employment program for person(s) with barriers to employment run by a non-profit organization or educational institution or government agency.  
Community Contribution Company (C3): 

“Community Contribution Company” means a corporation formed under the laws of British Columbia that includes in its articles the following statement:
This company is a community contribution company, and, as such, has purposes beneficial to society. This company is restricted, in accordance with Part 2.2 of the Business Corporations Act, in its ability to pay dividends and to distribute its assets on dissolution or otherwise.

Or, a company incorporated under another jurisdiction that includes in its articles substantively similar restrictions related to dividends and distribution of assets. 

Refer to www.fin.gov.bc.ca/prs/ccc for more information.
PART C
APPENDIX 3

SUSTAINABILITY REQUIREMENTS QUESTIONNAIRE

The City seeks a Proponent that can deliver the proposed service(s) in an environmentally and socially responsible manner.  This includes the following requirements:

a) uses the most energy efficient equipment and vehicles possible or provides a viable low carbon alternative to the use of equipment or vehicles that consume energy;

b) minimizes waste disposed to landfill or incinerator;
c) uses environmentally preferable products or materials in delivering the service (e.g., products that contain higher post-consumer recycled content; that carry a 3rd party eco-certification; or do not contain or create substances of concern);  

d) uses social enterprises and/or employs people with barriers to employment in delivering part, or all, of the service. 


The Proponent is encouraged to provide services that meet the above requirements where applicable.  

In the Proposal, please address the following questions regarding the service(s) that will be provided.  Please review the definitions section prior to answering the questions.  If a question is not applicable to the service provided, indicate “not applicable.”  

1. Does delivery of the service require the use of equipment and/or vehicles?

Yes


No

If yes, provide information to demonstrate that the equipment and/or vehicles to be used are the most energy efficient possible (e.g., ENERGY STAR qualified; position on the EnerGuide label; use lower carbon fuels; use renewable energy):

If a low carbon alternative is being proposed, provide information to demonstrate that it consumes less energy.

2. Will the delivery of the service generate solid waste that must be disposed of to landfill or incinerator?  

Yes


No



If yes, describe how your company would minimize solid waste disposed to landfill or incinerator.    

3. Are any of the products and/or materials to be used in delivering the service environmentally preferable (e.g., contain higher post-consumer waste recycled content; carry a 3rd party eco-certification; non-toxic)?  See definitions below for more information.  

Yes


No

Not applicable to service

If yes, please provide information to demonstrate that the products or materials are environmentally preferable (e.g. per cent post-consumer waste; 3rd party certification; free of substances of concern):  

4. Is your company able to use a social enterprise and/or employ people with barriers to employment in delivering part, or all, of the service(s)? 

Yes

No




If yes, please describe how your company would propose to do this:

5.  Definitions:
Energy Efficient:

Ways to demonstrate energy efficiency, include, but are not limited to the following types of measures:  

· ENERGY STAR qualified,

· position on the EnerGuide label “energy consumption indicator” (e.g., above 50%),

· equipment uses renewable energy sources such as solar power

Environmentally preferable products
Environmentally preferable products are products that:

· have the highest possible post-consumer recycled content

· carry a 3rd party certification

· do not contain or create substances of concern

Post-consumer recycled content: is the amount of material in a product that has completed its intended use as a consumer item (such as a sheet of copy paper or a plastic bottle), has been diverted from the waste stream by having been collected in a residential or commercial recycling program, and has been incorporated into a new product.)  
3rd party eco-certification: refers to a type 1 eco-label that is a voluntary, multiple-criteria based, third party program that awards a license that authorizes the use of environmental labels on products – indicating overall environmental prefer-ability of a product within a particular product category based on life cycle considerations. Examples include: ECOLOGO, GREENGUARD, Green Seal, etc.

Substances of concern: The following are substances of concern to the City due to their adverse effects on the environment including human, plant and animal health.  Products and/or materials used to provide the service should:

· not contain “persistent bioaccumulative and toxic” (PBT) chemicals (such as hexachlorobenzene, DDT, PCBs, mercury, etc.).  See http://www.epa.gov/pbt/pubs/cheminfo.htm for more information;

· not contain heavy metals of concern such as lead, mercury, nickel, cadmium, etc.; and 

· not create dioxins during its manufacture, use or disposal.  

Social Enterprise
“Social enterprises are businesses owned by non-profit organizations, that are directly involved in the production and/or selling of goods and services for the [combined] purpose of generating income and achieving social, cultural, and/or environmental aims (Social Enterprise Council of Canada).”   See www.socialenterprisecanada.ca.  

In addition to having the aforesaid combined purpose, to qualify as a “Social Enterprise” for purposes hereof, an entity must: 

· be a business operated by a registered non-profit or community services co-operative;

· have a product or service that it sells to customers;  

· have a defined social and/or environmental mandate.
Person with Barriers to Employment
A “person with barriers to employment” is someone who faces one or more circumstances that can lead to underemployment or unemployment.  There are a wide range of circumstances that can create barriers to employment including but not limited to: addictions, disabilities, mental health issues, and being a newcomer or refugee.  For the purposes hereof, to qualify as a person with barriers to employment, the employee or trainee must be participating in a recognized, pre-approved employment program for person(s) with barriers to employment run by a non-profit organization or educational institution or government agency.  
 SAMPLE FORMS AND CERTIFICATES
Attached as Separate Files.
Appendix A- Tree Inventory Summary Preliminary Protection Plan

Appendix 5 - Attached PDF Sample Agreement 

Appendix 6 – Professional Liability Insurance Certificate

Appendix 7 – General Certificate of Insurance
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