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PART C – FORM OF APPLICATION

RFA No. PS20190591

Pre-Qualification for Professional Economic Viability Test Consultant Services (the “RFA”)

Applicant’s Name:











“Applicant”

Address:












Jurisdiction of Legal Organization:









Date of Legal Organization:










Key Contact Person:











Telephone:




Fax:







E-mail:













The Applicant, having carefully examined and read the RFA, including all amendments and addenda thereto, if any, and all other related information published on the City’s website, hereby acknowledges that it has understood all of the foregoing, and in response thereto hereby submits the enclosed Application.

The Applicant further acknowledges that it has read and agrees to the Legal Terms & Conditions attached as Appendix 1 to this Form of Application. 
IN WITNESS WHEREOF the Applicant has executed this Application Form: 
Signature of Authorized Signatory for the Applicant

Date

Name and Title

Signature of Authorized Signatory for the Applicant

Date

Name and Title

APPENDICES

The Form of Application includes the following attached Appendices:

APPENDIX 2
Questionnaire

APPENDIX 3
Pricing
APPENDIX 4
Applicant’s References

APPENDIX 5
Certificate of Insurance

APPENDIX 6
Declaration of Supplier Code of Conduct Compliance

APPENDIX 7
Personal Information Consent Form(s)
APPENDIX 8
Subcontractors 

APPENDIX 9
Proposed Amendments to Form of Agreement

APPENDIX 11
Conflicts; Collusion; Lobbying

APPENDIX 2
QUESTIONNAIRE
Complete this Appendix 2 - Questionnaire in the form set out below.
Executive Summary

	In the space below, provide a brief executive summary of your Application.

	


Applicant Overview

	In the space below, provide a description of the Applicant’s:


a)
Prior experience providing scope of services described in the Requirements


b)
Overall company capability and capacity

If the head office of the Applicant is located within the City of Vancouver or if the Applicant is to perform any work at a site located within the City of Vancouver, this section should also indicate whether the Applicant has a valid City of Vancouver business license (or, if available, a Metro West Inter-municipal Business License).

	


General Requirements

	In the space below, describe how you would provide the Services.

	


Key Personnel

	In the space below, identify and provide professional biographical information for the key personnel that would perform the Applicant’s work, outlining their intended roles in performing the Services.  If appropriate, also attach to this Form of Application as an additional Appendix CVs and a complete organization chart, identifying all roles and areas of responsibility.

	


Innovation

	Notwithstanding any other provision hereof, the City welcomes Application respecting innovative or novel approaches to performing the Services and may consider value-creating Application.  In the space below, note any proposed innovative approaches to performing the Services. 

	


Alternative Solutions

	If the Applicant wishes to offer an alternative or alternatives, the alternative solution(s) should be described in the space provided below.  Any pricing impact of the alternative solution(s) should also be provided.

	


APPENDIX 3
PRICING

Complete this Appendix 3 - Pricing in the form set out below.
Applicant to provide proposed pricing and payment terms, which should be in accordance with Part A, Section 7 of the RFA (as well as any other sections of the RFA imposing requirements as to pricing).

If Applicant is submitting its Application by email please ensure Appendix 3 – Pricing is provided as a separate file to the entire Application.
	Name of Key Personnel
	Position / Role
	Hourly Rate

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


APPENDIX 4

APPLICANT’S REFERENCES

Complete this Appendix 4 – Applicant’s References in the form set out below.
	Client Name # 1
	

	Address (City and Country)
	

	Contact Name
	

	Title of Contact
	

	Telephone No.
	

	E-mail Address
	

	Length of Relationship
	

	Type of Goods and/or Services provided to this Client
	


	Client Name # 2
	

	Address (City and Country)
	

	Contact Name
	

	Title of Contact
	

	Telephone No.
	

	E-mail Address
	

	Length of Relationship
	

	Type of Goods and/or Services provided to this Client
	


	Client Name # 3
	

	Address (City and Country)
	

	Contact Name
	

	Title of Contact
	

	Telephone No.
	

	E-mail Address
	

	Length of Relationship
	

	Type of Goods and/or Services provided to this Client
	


APPENDIX 5 – CERTIFICATE OF INSURANCE
GENERAL CERTIFICATE OF INSURANCE 
1.
THIS CERTIFICATE IS ISSUED TO:
City of Vancouver, 453 W 12th Avenue, Vancouver, BC, V5Y 1V4

and certifies that the insurance policies as listed herein have been issued to the Named Insured(s) and are in full force and effect as of the effective date of the agreement described below.

2. NAMED INSURED: [must be the same name as the Permittee/Licensee or Party(ies) to Contract and is/are either an individual(s) or a legally incorporated company(ies))
     


MAILING ADDRESS:
     


LOCATION ADDRESS:
     


DESCRIPTION OF OPERATION, CONTRACT, AGREEMENT, LEASE, PERMIT OR LICENSE:


3. PROPERTY INSURANCE named the City of Vancouver as a Named insurer and/or Loss Payee with respect to its interests and shall contain a waiver cause in favour of the City of Vancouver

(All Risks Coverage including Earthquake and Flood)                    INSURED VALUES:  (Replacement Cost)

INSURER:     

Building and Tenants’ Improvements:
$
     

TYPE OF COVERAGE:      

Contents and Equipment:
$
     


POLICY NUMBER:      

Deductible Per Loss:
$
     


POLICY PERIOD: From      

to
     
                   
4.
COMMERCIAL GENERAL LIABILITY INSURANCE (Occurrence Form)

Including the following extensions:
LIMITS OF LIABILITY:  (Bodily Injury and Property Damage Inclusive)
√ Personal Injury

√ Products and Completed Operations
Per Occurrence:
$
     

√ Cross Liability or Severability of Interest


√ Employees as Additional Insureds
Aggregate:
$
     

√ Blanket Contractual Liability

√ Non-Owned Auto Liability
All Risk Tenants’ Legal Liability:
$
     

INSURER:      


POLICY NUMBER:      

Deductible Per Occurrence:
$
     

POLICY PERIOD: From      

to
     

5.
AUTOMOBILE LIABILITY INSURANCE for operation of owned and/or leased vehicles

INSURER:      

LIMITS OF LIABILITY:

POLICY NUMBER:      
 
Combined Single Limit:
$
     


POLICY PERIOD: From      

to
     

If vehicles are insured by ICBC, complete and provide Form APV-47.
6.
 EXCESS LIABILITY INSURANCE
LIMITS OF LIABILITY:  (Bodily Injury and Property Damage Inclusive)
 UMBRELLA OR 
INSURER:      

Per Occurrence:
$
     


POLICY NUMBER:      

Aggregate:
$
     


POLICY PERIOD: From      

to
     

Self-Insured Retention:
$
     

7.
OTHER INSURANCE (e.g. Boiler & Machinery, Business Interruption, Crime, etc.) – Please specify Name of Insurer(s), Policy Number, Policy Period, and Limit

8. POLICY PROVISIONS:

Where required by the governing contract, agreement, lease, permit or license, it is understood and agreed that:
a) The City of Vancouver,  its officials, officers, employees, servants and agents have been added as Additional Insureds with respect to liability arising out of the operation of the Named Insured pursuant to the governing contract, agreement, lease, permit or license;

b) THIRTY (30 )days written notice of cancellation or material change resulting in reduction of coverage with respect to any of the policies listed herein, either in part or in whole, will be given by the Insurer(s) to the Holder of this Certificate; the exception is cancellation for non-payment of premiums in which case the applicable statutory conditions will apply;
c) The insurance policy (policies) listed herein shall be primary with respect to all claims arising out of the operation of the Named Insured.   Any insurance or self-insurance maintained by the City of Vancouver shall be in excess of this insurance and shall not contribute to it. 
SIGNED BY THE INSURER OR ITS AUTHORIZED REPRESENTATIVE



Dated:
     

APPENDIX 6 - 
DECLARATION OF SUPPLIER CODE OF CONDUCT COMPLIANCE

Complete this Appendix 6 - Declaration of Supplier Code of Conduct Compliance in the form set out below.
Purpose: 
All proposed suppliers are to complete and submit this form to certify compliance with the supplier performance standards set out in the Supplier Code of Conduct.

The City of Vancouver expects each supplier of goods and services to the City to comply with the supplier performance standards set out in the City’s Supplier Code of Conduct (SCC) <http://vancouver.ca/policy_pdf/AF01401P1.pdf>.  The SCC defines minimum labour and environmental standards for City suppliers and their subcontractors.

Suppliers are expected to comply with the aforementioned standards upon submitting a tender, proposal, application, expression of interest or quotation to the City, or have a plan in place to comply within a specific period of time.  The City reserves the right to determine an appropriate timeframe in which suppliers must come into compliance with these standards.  To give effect to these requirements, an authorized signatory of each proposed vendor must complete the following declaration and include this declaration with its submission:

As an authorized signatory of ____________________________(vendor name), I declare that I have reviewed the SCC and to the best of my knowledge, ___________________________ (vendor name) and its proposed subcontractors have not been and are not currently in violation of the SCC or convicted of an offence under national and other applicable laws referred to in the SCC, other than as noted in the table below (include all violations/convictions that have occurred in the past three years as well as plans for corrective action).
	Section of SCC / title of law
	Date of violation /conviction
	Description of violation / conviction
	Regulatory / adjudication body and document file number
	Corrective action plan

	
	
	
	
	

	
	
	
	
	


I understand that a false declaration and/or lack of a corrective action plan may result in no further consideration being given to the submission of ____________________________ (vendor name).

Signature:









Name and Title:









APPENDIX 7
PERSONAL INFORMATION CONSENT FORM(S)

Complete one copy of this Appendix 7 - Personal Information Consent Form(s), in the form set out below, for each key personnel for whom a CV or other information regarding employment history and qualifications has been included in the Application.
PERSONAL INFORMATION CONSENT FORM

RFA
Reference # PS20190591
Title:
Pre-Qualification for Professional Economic Viability Test Consultant Services
With the provision of my signature at the foot of this statement I, 














   (Print Name)

consent to the indirect collection from 
















     (Print Name of Applicant)

of my personal information in the form of a work history, resume or summary of qualifications.

In consenting to this indirect collection, I understand that my personal information, so collected, will be used by the City for the sole purpose of evaluating the submitted response to the above-noted procurement process.  I understand further that my personal information, once collected by the City, will be handled by the City in accordance with the provisions of the (BC) Freedom of Information and Protection of Privacy Act.

)



)





Signature

)

Date

APPENDIX 8
SUBCONTRACTORS

Complete this Appendix 8 - Subcontractors in the form set out below by listing all of the subcontractors that the Applicant proposes to use in carrying out its work under an Agreement, or state that the Applicant does not propose to use any subcontractors.    

If selected to enter into an Agreement with the City, the Applicant may be limited to using subcontractors listed in its Application. If the City objects to a subcontractor listed in an Application, the City may permit an Applicant to propose a substitute Subcontractor acceptable to the City. 
	Subcontracted Scope
	

	Subcontractor
	

	Contact (name, title, email, telephone no.)
	

	Approximate Percent of the Work to be Subcontracted
	

	The Subcontractor’s Relevant Experience (identify at least three similar projects within the last five years, including the client)
	1.
Project Name:
	

	
	
Client:
	

	
	
Nature of Work:
	

	
	
Value:
	

	
	
Client Contact:
	

	
	2.
Project Name:
	

	
	
Client:
	

	
	
Nature of Work:
	

	
	
Value:
	

	
	
Client Contact:
	

	
	3.
Project Name:
	

	
	
Client:
	

	
	
Nature of Work:
	

	
	
Value:
	

	
	
Client Contact:
	


APPENDIX 9
PROPOSED AMENDMENTS TO FORM OF AGREEMENT

Complete this Appendix 9 – Proposed Amendments to Form of Agreement in the form set out below by detailing any proposed amendments to the Form of Agreement.  If no amendments to the Form of Agreement are proposed, state “none”.  It is at the City’s sole discretion whether or not these proposed amendments will be considered for the Form of Agreement.

	Section / General Condition
	Proposed Amendment
	Rationale and Benefit

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


APPENDIX 11
 CONFLICTS; COLLUSION; LOBBYING
Complete this Appendix 11 – Conflicts; Collusion; Lobbying in the form set out below by setting out any exceptions to the declarations in Section 9 of the Legal Terms and Conditions attached as Appendix 1 to this Form of Application or indicate that there are no exceptions, as applicable.

	Exceptions to Declaration as to no Conflict of Interest in RFA Process (Section 9.1 of Legal Terms and Conditions)
	

	Exceptions to Declaration as to No Conflict of Interest Respecting Proposed Supply (Section 9.2 of Legal Terms and Conditions)
	

	Exceptions to Declaration as to No Collusion (Section 9.3 of Legal Terms and Conditions)
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