RFEOI No. PS20170457
LEASE OF PROPERTY AT 688 CAMBIE STREET, VANCOUVER
SCHEDULE B

SCHEDULE B - LETTER OF SUBMISSION
[Letterhead paper of the Applicant, including full postal address, telephone and facsimile.]

Date:
[Insert]
To:
City of Vancouver (the “City”)
Re:
RFEOI PS20170457
Lease of the North Parcel at 688 Cambie Street, Vancouver (the “RFEOI”)
Private & Confidential

1. Being duly authorized to represent and act on behalf of _______________________ (the “Applicant”), and having reviewed and fully understood all of the requirements and information provided, the undersigned hereby submits the attached submission and supporting materials (the “Submission”) and hereby applies, on behalf of the Applicant, for short-listing for the opportunity described in this RFEOI.
2. The City and its representatives are hereby authorized to conduct any inquiries or investigations to verify the statements, documents, and information submitted in connection with this Submission, and to seek clarification from our bankers and clients regarding any financial and experience issues.
3. Capitalized terms used herein have the definitions ascribed thereto in the RFEOI.
4. The City and its representatives may contact the following persons for further information:


[Insert name and contact information]
5. This Submission is made with the full understanding and agreement that:

(a) any information submitted during short-listing may be subject to verification by the City during evaluation of any subsequent proposals;

(b) the Applicant undertakes to submit a bona fide proposal if the City short-lists the Applicant and invites the Applicant to submit a proposal in response to a subsequent RFP;

(c) the City may:

(i) amend the scope and description of the opportunity described and the proposed agreements and arrangements set out in this RFEOI and Evaluation Criteria. In such event, proposals may be invited from those Applicants who meet the resulting amended requirements;

(ii) reject or accept any or all Submissions;

(iii) cancel this RFEOI process and reject all Submissions;
(iv) elect not to proceed with an RFP process;
(v) cancel this RFEOI process and recommence short-listing in respect of the RFP with the same or an amended set of documents, information and requirements as for this RFEOI;

(vi) elect not to continue with an RFP process and negotiate directly with one or more Applicants following this RFEOI; or

(vii) issue an RFP to the Short-listed Applicants and may or may not issue the RFP to other third parties who the City deems would or should have been Short-listed Applicants; and

(d) the City shall not be liable in any way whatsoever for any actions described under 5(c) of this letter or for any matter whatsoever in relation to this RFEOI.

6. The Applicant acknowledges and agrees that the RFEOI is, in no way whatsoever, an offer to enter into an agreement except on the limited terms and conditions expressly stated in this letter, and submission of this Letter of Submission by the Applicant does not in any way whatsoever create any obligation on the part of the City to treat the Applicant’s or any other applicant’s Submission in any particular manner or undertake the City’s RFEOI process in any particular manner (except as expressly stated below in this letter with respect to confidentiality).

7. The Applicant acknowledges and agrees to the information disclaimers and other terms and conditions set forth in the RFEOI.

8. Except only and to the extent that the City is in breach of Section 9 of this letter, the Applicant now releases the City, its officials, its agents and its employees from all liability for any costs, damages or losses incurred in connection with the RFEOI, including any cost, damages or losses in connection with:
(a) any alleged (or judicially determined) breach by the City or its officials, agents or employees of any obligation or duty under the RFEOI; 

(b) any unintentional tort of the City or its officials or employees occurring in the course of conducting the RFEOI; or 

(c) the manner in which the City: reviews, considers, evaluates or negotiates any Submissions; addresses or fails to address any Submissions; or resolves to enter into any contract or not enter into any contract.

9. Subject to the applicable provisions of the Freedom of Information and Protection of Privacy Act (British Columbia) and the City’s right to publicly disclose information about or from any Submission in the course of publicly reporting to the Vancouver City Council about the RFEOI, the City will treat the Submission (and the City’s evaluation of it), in confidence in substantially the same manner as it treats its own confidential material and information.
10. The Applicant now confirms and warrants that there is no officer, director, shareholder, partner or employee or other person related to the Applicant (a “person having an interest”) or any spouse, business associate, friend or relative of a person having an interest who is:
(a) an elected official or employee of the City; or

(b) related to or has any business or family relationship with any elected official or employee of the City, such that there would be any conflict of interest or any appearance of conflict of interest in the evaluation or consideration of this Submission by the City, 

except as set out below:

[The Applicant will be conclusively deemed to have declared “none” unless the Applicant deletes this note and inserts any and all applicable exceptions].

11. The Applicant now confirms and warrants that there is no person having an interest (as defined above) who is a former official, former employee or former contractor of the City and who has non-public information relevant to the RFEOI obtained during his or her employment or engagement by the City, except as set out below: 

[The Applicant will be conclusively deemed to have declared “none” unless the Applicant deletes this note and inserts any and all applicable exceptions].

12. The Applicant now confirms and warrants that:

(a) the Applicant is not competing within the RFEOI process with any entity with which it is legally or financially associated or affiliated, and

(b) the Applicant is not cooperating in any manner in relation to the RFEOI with any other applicant responding to the RFEOI,  
in each case, except as set out below: 

[The Applicant will be conclusively deemed to have declared “none” unless the Applicant deletes this note and inserts any and all applicable exceptions].

13. The Applicant now confirms and warrants that:

(a) neither it nor any officer, director, shareholder, partner, employee or agent of the Applicant is registered as a lobbyist under any lobbyist legislation in any jurisdiction in Canada or in the United States of America; and

(b) neither it nor any officer, director, shareholder, partner, employee or agent of the Applicant has engaged in any form of political or other lobbying whatsoever with respect to the RFEOI or sought, other than through the submission of the Submission, to influence the outcome of the RFEOI process,

in each case, except as set out below: 
[The Applicant will be conclusively deemed to have declared “none” unless the Applicant deletes this note and inserts any and all applicable exceptions].

14. Any dispute relating to the RFEOI (except to the extent that the City breaches Section 9 above) will be resolved by arbitration in accordance with the Arbitration Act (British Columbia), amended as follows:

(a) The arbitrator will be selected by the City’s Director of Legal Services;

(b) Section 8 of this letter, and the other provisions hereof, will apply; and

(c) The Applicant will bear all costs of the arbitration.

15. The Applicant acknowledges receipt of the following addenda (if applicable);

Addendum No.





Date

16. The Applicant declares that the statements made and the information provided in the duly completed Submission are complete, true, and correct in every detail.

	Signed:
	

	Full legal name of Applicant:
	

	For and on behalf of: 
	

	
	[Name of Applicant – if partnership, name each partner]

	Mailing Address of Applicant:
	

	
	

	Telephone No.:
	
	Fax No.: 
	

	Key Contact Person:
	
	E-mail:
	

	
	

	
	


SCHEDULE C – EVALUATION CRITERIA
Submissions should provide the following information in order to be evaluated:

1. Applicant’s Experience, Qualifications and Financial Capacity 
a) Experience Developing Large Scale Commercial Real Estate Projects

Provide a minimum of three examples of experience with developing an office, retail, industrial, or institutional building which includes the following information:

· Location of building

· Year of construction

· Approximate gross floor area

· Type of Construction (e.g. steel frame, concrete, etc.)

· Tenant Type

· Capital Budget

· Municipal Process - Approvals required
· Provide three examples of arranging pre and post occupancy financing (not required if Applicant is self-funding the Project).
b) Corporate Experience and Capacity (including key personnel)

Describe capability (financial, experience and workload capacity) to undertake the role of both developer and operator.
· Provide resumes of proposed key personnel.

c) Property Management

Provide a minimum of one example of experience providing property management services for a commercial building, which includes the following information: 

· Age of building

· Floorspace

· Type of Use

· Tenants (type and number), if applicable

d) Corporate Ownership and Governance

Describe the Applicant’s ownership structure, including an organizational diagram showing all related entities and parties (e.g. parent entities, affiliates, etc.).

Describe the governance structure of the Applicant. Include the following:

Board overview listing:

· Board members

· Length of time on board 

· Board committees

e) Financial Solvency

Provide copies of the last two year’s financial statements. Audited statements are preferred.
2. Market Value for the prepayment of a long term lease of the North Parcel

Provide a letter addressed to the City that proposes a high-level pricing for the prepayment of a long term lease (99 years) for the North Parcel. Details of the pricing may include:
· Approximate estimated value of the lease prepayment expressed as a $ per square foot of FSR density (assuming 599,400 square feet will be available).

· Proposed timing of the prepayment

· Conditions associated with the prepayment
3. Note: Actual density is subject to rezoning and approvals by the City of Vancouver, in its capacity as the Regulatory Authority.
4. Proposed Funding of the VAG New Building Project
Provide a letter addressed to the City that proposes a funding mechanism for the VAG New Building Project. This may include:

· A commitment to donate funds for the construction of the VAG New Building Project
· The order of magnitude amount and anticipated timing of any proposed donation

· Any conditions attached to any proposed donation

· Propose and detail other innovative mechanisms to fund the construction of the VAG New Building Project
Describe how the proposed development of the North Parcel would complement the proposed VAG New Building Project.
5. Economic Development Objectives

· Describe the design concept for the building(s) on the North Parcel, including:

· Anticipated FSR 

· Estimated gross floor area

· Efficiency assumptions

· Target tenants / industry focus 

· Indicate as to whether the Applicant intends to manage and operate all or part of the building(s) on the North Parcel.

· Indicate opportunities for local employment and job training in the development and/or operation of the building(s) on the North Parcel.
· Describe if the Applicant is a large corporation which intends to locate its operations and administration on the North Parcel.

· Describe how the Project will create economic development opportunities within the city.

· Indicate whether the proposed development would be intended to attract a specific industry or sector as commercial tenants. 
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