REQUEST FOR PROPOSALS NO. PS20172099
PROVISION OF CONTRACTED JANITORIAL SERVICES
PART B – CITY REQUIREMENTS

PART B – CITY REQUIREMENTS
The requirements stated in this Part B (collectively, the “Requirements”) are current as of the date hereof, but they may change or be refined in the course of the evaluation of Proposals or otherwise.

To the extent that the Requirements express estimates of quantities or volumes of goods or services expected to be required by the City, the City cannot offer any assurances that such quantities or volumes will in fact be required.
Proponents should provide responses to the following Requirements in the submitted Proposals.
1.0 REQUIREMENTS

The City has the following Requirements:

1.1 Annex 1 - Scope of Work - City and Parks Facilities (refer to separate attachment, to be completed by proponents, as appropriate, and submitted in the Proposal) – the City and Park Board intend to use Annex 1 - Scope of Work - City and Parks Facilities as a Quality Assurance checklist for monitoring and evaluating the successful Proponent’s level of services and contract commitments under a new contract.  The Proponent should insert comments, assumptions, deviations & variations, etc. to Annex 1 - Scope of Work - City and Parks Facilities, in the Proposal.  
1.2 Annex 2 - Scope of Work - Parks Fieldhouse Washrooms (refer to separate attachment, to be completed by proponents, as appropriate, and submitted in the Proposal) – the Park Board intends to use Annex 2 - Scope of Work - Parks Fieldhouse Washrooms as a Quality Assurance checklist for monitoring and evaluating the successful Proponent’s level of services and contract commitments under a new contract.  The Proponent should insert comments, assumptions, deviations & variations, etc. to Annex 2 - Scope of Work - Parks Fieldhouse Washrooms in the Proposal.
1.3 Demonstration and evidence of the Proponent’s ability to ensure that the Proponent’s assigned staff will perform the Scope of Work to APPA Cleaning Standards.  
In the space below, the Proponent should describe in detail how the Scope of Work will be communicated to staff, and how the Proponent will ensure that the Scope of Work is performed to APPA Cleaning Standards under a new contract with the City and/or Park Board:
	


1.4 Demonstration and evidence of the Proponent’s (and Proponent’s Sub-contractors, if applicable).  
	In the Proposal, the Proponent should provide appropriate information on the company’s:

(a) Staff Training;

(b) Safety Training; 

(c) WHMIS Training; and
(d) Fall Protection Training




1.5 Evidence of the Proponent’s (and Proponent’s Sub-contractors, if applicable):

(a) Business License;

(b) WorkSafeBC Clearance Letter;

(c) Ability to meet the Insurance Coverage requirements according to the sample Form of Agreement (Article 11.4) in Part D of the RFP – for Proposal submission purposes, this may be provided in the form of a letter from the Proponent’s insurer/insurance broker stating that the Proponent will be able to meet the Insurance Coverage requirements described in the sample Form of Agreement (Article 11.4), if selected as a successful Proponent; and

(d) Ability to meet the security clearance (refer to Appendix 16) requirements, at the Proponent’s cost, of proponent’s and sub-contractor’s staff assigned to perform the Requirements - for Proposal submission purposes, this may be provided in the form of a letter from the Proponent that the Proponent and/or Sub-contractor will be able to meet the security clearance requirements at the Proponent’s cost, if selected as a successful Proponent.
1.6 Proponent’s (and if applicable, Proponent’s Sub-contractors) Compliance with Sewer and Watercourse By-Law No. 8093 (refer to separate attachment).  If applicable, Proponents shall state their compliance, and their Sub-contractor’s compliance.
1.7 Proponents shall provide responses, with appropriate details and examples, to the following questions.  Proposals may include appropriately-referenced appendices to the Proposal, as required, for City and Park Board evaluators to refer to during the evaluation process.
	a. Currently, how does the Proponent conduct staff-specific site orientations?  Please provide at least one specific client example.
b. Under a new contract with the City and/or Park Board, how would the Proponent’s staff-specific site orientations be conducted?



	c. Currently, how does the Proponent review and verify the quality of services delivered, with the Proponent’s clients?  Please provide specific client examples.

d. Under a new contract with the City and/or Park Board, how would the Proponent review and verify the quality of services delivered, with the City and/or Park Board?



	e. With the Proponent’s current contracts (similar in scope and complexity to the City & Park Board), how does the Proponent manage:  i) day-to-day service issues; and ii) periodic service issues? 

Please provide specific client examples.

f. Under a new contract with the City and/or Park Board, how will the Proponent manage: 

i) Day-to-day service issues?  

ii) Periodic service issues?



	g. Currently, how does the Proponent meet contracted Service Level Requirements/Service Level Agreement?  Please provide specific client examples.
h. Under a new contract with the City and/or Park Board, what Service Level Requirements/Service Level Agreement would the Proponent propose?

i. Under a new contract with the City and/or Park Board, what Key Performance Indicators would the Proponent propose?



	j. Currently, what remediation schedule (e.g.  tied to invoice payments) does the Proponent follow, when the Proponent is unable to meet the Service Level Requirements/Service Level Agreement?
k. Under a new contract with the City and/or Park Board, what remediation schedule (e.g.  tied to invoice payments) would the Proponent propose?



	l. Currently, for contracts that are similar in scale and complexity to the City and/or Park Board, to what extent is the Proponent able to:  i) set hours when staff come onsite to perform work; ii) assign a specified number of staff for each location; iii) provide & store the appropriate equipment; iv) provide fall protection for staff performing high-dusting work, and gym & window cleaning; and v) provide PPE for staff.
m. Under a new contract with the City and/or Park Board:
i) What set hours does the Proponent propose, when staff come onsite to perform work?  Please list proposed work hours by site/location.
ii) How many staff would be assigned for each site/location?

iii) List a minimum of five (5) pieces of power equipment that the Proponent intends to use on a daily basis.  
iv) What, if any, are the Proponent’s equipment storage requirements?
v) What fall protection equipment will the Proponent provide for staff performing high-dusting work, and gym & window cleaning?

vi) What PPE will the Proponent’s staff use?



	n. Currently, how does the Proponent orientate a new person coming to a client’s site for the first time?  Please provide at least one specific client example.
o. Under a new contract with the City and/or Park Board, how would the Proponent orientate a new person coming to a City and/or Park Board site/facility for the first time?




1.8 The Proponent’s Proposal shall include:

(a) Responses to Part B, Sections 1.1 – 1.7, above;

(b) Part C – Form of Proposal, inclusive of APPENDIX 1 - Legal Terms and Conditions of RFP
(c) APPENDIX 2
Proponent Overview & Key Personnel
(d) APPENDIX 3
Commercial Proposal (refer to separate attachment)
(e) APPENDIX 4
Proponent’s References
(f) APPENDIX 5
Certificate of Insurance
(g) APPENDIX 6
Declaration of Supplier Code of Conduct Compliance
(h) APPENDIX 7
Corporate Sustainability Leadership Questionnaire
(i) APPENDIX 8
Sustainability Requirements Questionnaire
(j) APPENDIX 9
Personal Information Consent Form(s)
(k) APPENDIX 10
Subcontractors
(l) APPENDIX 11
Proposed Amendments to Form of Agreement
(m) APPENDIX 12
Financial Statements
(n) APPENDIX 13
Proof of WorkSafeBC Registration
(o) APPENDIX 14
Conflicts; Collusion; Lobbying
(p) ANNEX 1
Scope of Work – City and Parks Facilities (as applicable to facilities the proponent is responding to in the Proposal) – refer to separate attachment
(q) ANNEX 2
Scope of Work – Parks Fieldhouse Washrooms (as applicable to facilities the proponent is responding to in the Proposal) – refer to separate attachment
PART C – FORM OF PROPOSAL

RFP No. PS20172099, Provision of Contracted Janitorial Services (the “RFP”)

Proponent’s Name:











“Proponent”

Address:












Jurisdiction of Legal Organization:









Date of Legal Organization:










Key Contact Person:











Telephone:




Fax:







E-mail:













The Proponent, having carefully examined and read the RFP, including all amendments and addenda thereto, if any, and all other related information published on the City’s website, hereby acknowledges that it has understood all of the foregoing, and in response thereto hereby submits the enclosed Proposal.

The Proponent further acknowledges that it has read and agrees to the Legal Terms & Conditions attached as Appendix 1 to this Form of Proposal.

IN WITNESS WHEREOF the Proponent has executed this Proposal Form:

Signature of Authorized Signatory for the Proponent

Date

Name and Title

Signature of Authorized Signatory for the Proponent

Date

Name and Title

APPENDICES & ANNEXES
The Form of Proposal includes the following attached Appendices and Annexes:

APPENDIX 1
Legal Terms and Conditions of RFP

APPENDIX 2
Proponent Overview & Key Personnel
APPENDIX 3
Commercial Proposal (refer to separate attachment)
APPENDIX 4
Proponent’s References

APPENDIX 5
Certificate of Insurance

APPENDIX 6
Declaration of Supplier Code of Conduct Compliance

APPENDIX 7
Corporate Sustainability Leadership Questionnaire
APPENDIX 8
Sustainability Requirements Questionnaire
APPENDIX 9
Personal Information Consent Form(s)

APPENDIX 10
Subcontractors

APPENDIX 11
Proposed Amendments to Form of Agreement

APPENDIX 12
Financial Statements

APPENDIX 13
Proof of WorkSafeBC Registration

APPENDIX 14
Conflicts; Collusion; Lobbying
APPENDIX 15
Sewer and Watercourse By-Law No. 8093 (refer to separate attachment)
APPENDIX 16
Vancouver Police Department Security Forms

ANNEX 1
Scope of Work – City and Parks Facilities (refer to separate attachment)

ANNEX 2
Scope of Work – Parks Fieldhouse Washrooms (refer to separate attachment)
APPENDIX 2
PROPONENT OVERVIEW & KEY PERSONNEL
Complete this Appendix 2 in the form set out below.
Proponent Overview

	In the space below, provide a description of the Proponent’s company, purpose and history of successes.  

	


Key Personnel

	a. In the space below, identify and provide biographical information for the key personnel that would perform the Proponent’s work, outlining their intended roles in meeting the Requirements.  If appropriate, also attach to this Form of Proposal as an additional Appendix CVs and a complete organization chart, identifying all roles and areas of responsibility.
b. Who is the Proponent’s proposed single point-of-contact for the Sites, or each Site, that the Proponent is submitting a Proposal for?

c. What certifications do your proposed key personnel have?

	


APPENDIX 4

PROPONENT’S REFERENCES

Complete this Appendix 4 – Proponent’s current and past References in the form set out below.
	Client Name # 1
	

	Address (City and Country)
	

	Contact Name
	

	Title of Contact
	

	Telephone No.
	

	E-mail Address
	

	Length of Relationship
	

	Type of Goods and/or Services provided to this Client
	


	Client Name # 2
	

	Address (City and Country)
	

	Contact Name
	

	Title of Contact
	

	Telephone No.
	

	E-mail Address
	

	Length of Relationship
	

	Type of Goods and/or Services provided to this Client
	


	Client Name # 3
	

	Address (City and Country)
	

	Contact Name
	

	Title of Contact
	

	Telephone No.
	

	E-mail Address
	

	Length of Relationship
	

	Type of Goods and/or Services provided to this Client
	


APPENDIX 7
CORPORATE SUSTAINABILITY LEADERSHIP QUESTIONNAIRE

Complete this Appendix 7 – Corporate Sustainability Leadership Questionnaire in the form set out below.
As part of the City’s Corporate Procurement Policy and related Supplier Code of Conduct described in Section 9.1 of Part A, all City vendors must meet minimum requirements related to ethical, social and environmental standards.  

Beyond these basic requirements, the City would like to recognize vendors that are demonstrating leadership and innovation in sustainability.  In order to be able to do so, the City requires that Proponents answer the following questions.  The answers provided will be evaluated as part of the Proposal evaluation process described in Section 8.0 of Part A.  

Please keep in mind that these questions relate to your company’s internal operations and overall sustainability leadership. 

The City may request that the Proponent provide additional information to support any of the responses provided.
If additional space is required, the Proponent may attach its response(s) to this Annex and reference the relevant question and section number.      

For all questions where the answer is ‘Yes’ and additional information is requested, if this information is not included in the Proposal, the answer may not be evaluated.  

For all questions where there is a word limit, responses are to be kept within this word limit.  Information in excess of the word limit may not be evaluated.  

Questionnaire structure:
	Section 1: Environmental Impact
	Reducing greenhouse gas (GHG) emissions

Reducing waste

Sustainable purchasing

	Section 2: Social Impact
	Workplace development programs

Supporting social enterprises

Additional social sustainability initiatives

	Section 3: Definitions
	Definitions for key terms used in this Annex.


SECTION 1: ENVIRONMENTAL IMPACT
This section of the leadership questionnaire addresses the following:

· reducing greenhouse gas (GHG) emissions

· reducing waste

· sustainable purchasing

1. Does your company own buildings in Metro Vancouver?

( Yes

( No


If no, skip to question 2.  
If yes, describe efforts in the past three (3) years to improve the energy efficiency of owned buildings owned and/or rented space in Metro Vancouver with respect to the elements listed below.  Please limit answer to 400 words or less.  

a. Equipment and lighting upgrades (e.g., HVAC, water heaters, LED lighting)

b. Building envelope improvements (e.g., insulation, windows)

c. Staff conservation and engagement programs (e.g., turning off lights and computers, etc.)

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2. Does your company own or lease fleet vehicles and/or heavy off-road equipment to be operated in Metro Vancouver?  

( Yes

( No


If no, skip to question 3.

If yes, describe actions in the past three (3) years to reduce the GHG emissions of vehicles and heavy equipment operated in Metro Vancouver.  (Actions could include: purchase of low emissions vehicles, use of alternative fuels, deployment of telematics software, driver training programs, etc.).  Please limit answer to 250 words or less.  

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________
3. Describe any other initiatives undertaken past three (3) years that have significantly reduced the GHG emissions of your operations.  Please limit answer to 250 words or less.  
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________
4. Does your company have an office or operations recycling program in place?

( Yes

( No


If yes, which materials does your company recycle -- check only those that apply, and indicate “N/A” if items are not applicable:
· office paper

· plastic and glass containers

· soft plastic

· food waste/compostables

· batteries

· printer or toner cartridges

· Styrofoam
· IT equipment / electronics / mobile devices

· clean wood (e.g., pallets)

· metals

5. Describe any other initiatives undertaken in the past three (3) years that have significantly reduced waste from your operations.  Please limit answer to 250 words or less. 
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________
6. Indicate which environmentally preferable and/or sustainable goods or services your company currently purchases – check only those that apply, and indicate “N/A” if items are not applicable:

· Sustainable food items (e.g., Fairtrade coffee; organic produce; OceanWise seafood) 
· Copy paper (e.g., 100 per cent post-consumer waste; Forest Stewardship Council certified; tree free)

· Janitorial supplies (e.g., ECOLOGO or Green Seal certified)

· IT equipment (e.g., EPEAT Gold, EnergyStar qualified)

· Office products (e.g., ECOLOGO; recycled; non-toxic)
· Printing services (e.g., Forest Stewardship Council certified paper and printer)
· Promotional / marketing items (e.g., fair labour practices; reusable; recyclable) 

· Courier services (e.g., use energy efficient, low carbon or alternative fuel vehicles)
· Catering services (e.g., serve sustainable food; employ social enterprises; use reusable serving ware)
· Landscaping services (e.g., use energy efficient equipment; employ social enterprises)
· Other:  (list)

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________
SECTION 2: SOCIAL IMPACT 
This section of the leadership questionnaire addresses the following elements:  

· Workplace development programs

· Supporting social enterprises

· Other social sustainability initiatives

1. Does your company employ and/or provide training opportunities for person(s) with barriers to employment (e.g., people with addictions, disabilities, mental health issues; people who are newcomers or refugees, etc.) that go beyond the hiring practices required by law?  See definition of person with barriers to employment in Section 3 below.

( Yes

( No


If yes, describe the program including the name of non-profit or educational institution or government agency that you work with to identify potential trainees or employees; and the number of employees/trainees that work in your company.
       ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2. Does your company conduct business with, or support in other ways, one or more social enterprises (as defined in Section 3 below)?  

( Yes

( No

If yes, name the social enterprise(s) and describe the nature of the business conducted and/or support provided.    

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________
3. Is your company structure either of the following:

a. Social enterprise (as defined in Section 3 below).  

( Yes

( No

If yes, state the name of the non-profit or co-operative (including society and/or charitable number):

__________________________________________________________________________

b. Community Contribution Company (C3 or CCC, as defined in Section 3 below) 

( Yes

( No

4. Describe any additional social sustainability initiatives that demonstrate your company’s commitment to the health and well-being of local communities.  Please limit answers to 250 words or less.  

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________
SECTION 3: DEFINITIONS
Social Enterprise:  

“Social enterprises are businesses owned by non-profit organizations, that are directly involved in the production and/or selling of goods and services for the [combined] purpose of generating income and achieving social, cultural, and/or environmental aims (Social Enterprise Council of Canada).”   See www.socialenterprisecanada.ca.  

In addition to having the aforesaid combined purpose, to qualify as a “Social Enterprise” for purposes hereof, an entity must: 

· be a business operated by a registered non-profit or community services co-operative;

· have a product or service that it sells to customers;  

· have a defined social and/or environmental mandate.

Person with Barriers to Employment:

A “person with barriers to employment” is someone who faces one or more circumstances that can lead to underemployment or unemployment.  There are a wide range of circumstances that can create barriers to employment including but not limited to: addictions, disabilities, mental health issues, and being a newcomer or refugee.  For the purposes hereof, to qualify as a person with barriers to employment, the employee or trainee must be participating in a recognized, pre-approved employment program for person(s) with barriers to employment run by a non-profit organization or educational institution or government agency.  
Community Contribution Company (C3): 

“Community Contribution Company” means a corporation formed under the laws of British Columbia that includes in its articles the following statement:
This company is a community contribution company, and, as such, has purposes beneficial to society. This company is restricted, in accordance with Part 2.2 of the Business Corporations Act, in its ability to pay dividends and to distribute its assets on dissolution or otherwise.

Or, a company incorporated under another jurisdiction that includes in its articles substantively similar restrictions related to dividends and distribution of assets. 

Refer to www.fin.gov.bc.ca/prs/ccc for more information.
APPENDIX 8

SUSTAINABILITY REQUIREMENTS QUESTIONNAIRE

Complete this Appendix 8 –Sustainability Requirements in the form set out below.
A. Energy Efficiency – Services
The City prefers that Proponents use the most energy efficient equipment possible to deliver the service and/or use a viable low carbon alternative.  

1. Describe the type of equipment to be used and the fuel type (e.g., electricity, diesel, battery, etc.)

2. For each type of equipment to be used, provide information to demonstrate that the equipment is the most energy efficient possible (e.g., ENERGY STAR qualified; 100 per cent solar powered).  See definition below.  

3. Are you able to propose a low carbon alternative to the use of equipment that uses fuel or electricity?  


Yes

No

If yes, describe the alternative in detail and how it reduces energy consumption:

4. Definitions

Energy Efficient

Ways to demonstrate energy efficiency, include, but are not limited to the following types of measures:  

· ENERGY STAR qualified,

· position on the EnerGuide label “energy consumption indicator” (e.g., above 50%),

· derives 100 per cent of energy from renewable sources (e.g., solar)

Proposed Evaluation Framework
	Requirement
	Score
	Response

	Fuel type
	1, 3 or 5
	1 – gas or diesel

3 – natural gas, biodiesel

5 – renewable, solar, biodiesel

	Energy efficiency of equipment
	1, 3 or 5 
	1 – general information provided; 

3 – provide information; 50 to 75 per cent on Energuide

5 – ENERGY STAR qualified, above 75% on Energuide; renewable energy   

	Low carbon alternative
	1, 3 or 5
	1 – general statements

3 – provides some level of detail

5 – provides excellent detail and option is viable.


B. Fleet GHG Reductions
The City of Vancouver is committed to reducing corporate and community greenhouse gas emissions.  The City prefers that proponents deliver City goods and services using energy efficient and clean burning vehicles and equipment.  The proponent is required to include the following information in the proposal:

1. Describe the number and type of vehicles and/or equipment to be used to deliver the service (e.g., flatbed truck, delivery truck, pumper truck).  

2. Provide the following information on the company’s fleet management practices:

a. How many fleet vehicles does your company own/operate?

b. What percentage of the fleet is comprised of low emissions vehicles (hybrid, electric and/or low carbon fuel)?

c. Is your fleet green fleet certified by a third party (e.g., Fraser Basin Council’s E3 fleet, Coalition for Green Fleet Management’s CleanFLEET program, Smart Fleet, etc.)?  

a. If yes, name the certification body and state the level of certification, including the highest level of certification achievable.    

d. Has your company implemented any of the following GHG reduction strategies:

(i) Anti-idling policy





Yes 
No

(ii) Fuel efficient driver training



Yes
No

(iii) Vehicle/equipment right-sizing



Yes
No

(iv) GPS or Telematics software to aid in trip planning
Yes
No

3. How do you propose to reduce the GHG emissions required to deliver the goods and/or services year-over-year for the life of the contract?  Describe specific actions, initiatives and time lines.    

4. GHG reporting

a. Does your company track fuel use on a fleet basis?


Yes
No

b. If yes, please provide a summary of the annual fuel use for the past three years:___________________________________________________________________________________________________________________________________

c. Does your company track fuel use on a per vehicle or unit basis?
Yes
No

d. Are you able to track fuel use for COV-related activities?
 
Yes
No

C. Social Impact 

Standard Requirement

The City’s Healthy City Strategy focuses on developing a healthy city for all including the creation of meaningful and supported employment for person(s) with barriers to employment. As such, the City strongly encourages proposals that incorporate the use of a Social Enterprise and/or provide employment or training opportunities to one or more person(s) with barriers to employment in the delivery of the required services.

As part of its proposal, the Proponent should include a work plan addressing how the Proponent proposes to include the use of a Social Enterprise and/or Person(s) with Barriers to Employment in the delivery of the product or service.  The work plan should:

a. define the scope and type of work to be delivered by the Social Enterprise and/or Person(s) with Barriers to Employment;  

b. describe the training and supervision to be provided to the Social Enterprise and/or Person(s) with Barriers to Employment; 

c. state the proposed total person hours per month to be allocated to the Social Enterprise and/or Person(s) with Barriers to Employment; and 

d. state the total person hours per month required to deliver the entire contract.

e. describe ability to track and report on the total person hours per month required to deliver the service and the total person hours per month delivered by the Social Enterprise or Person(s) with Barriers to Employment.

f. If the Social Impact Work Plan involves a Social Enterprise, in addition to 1(a)–(e) above, then describe the Social Enterprise, including:

(i) the products and services the Social Enterprise offers;

(ii) the name of the non-profit organization or community services co-operative that owns or operates the Social Enterprise;

(iii) a brief description of the social, environmental or cultural mandate of the non-profit organization or community services co-operative; and

(iv) the barriers to employment currently being addressed by the Social Enterprise.

g. If the Social Impact Work Plan involves employing or training Person(s) with Barriers to Employment, in addition to Section 1(a) – (e) above, then describe the following:

(i) the name of the employment or training program  the Proponent and/or the employee or trainee is participating in (e.g., ACCESS/Bladerunners); and

(ii) the barriers to employment being addressed by the employment or training program.  

1. Definition of Social Enterprise 

“Social enterprises are businesses owned by non-profit organizations, that are directly involved in the production and/or selling of goods and services for the [combined] purpose of generating income and achieving social, cultural, and/or environmental aims (Social Enterprise Council of Canada).”   See www.socialenterprisecanada.ca.  

In addition to having the aforesaid combined purpose, to qualify as a “Social Enterprise” for purposes hereof, an entity must: 

· be a business operated by a registered non-profit or community services co-operative;

· have a product or service that it sells to customers;  

· have a defined social and/or environmental mandate.

2. Definition of Person with Barriers to Employment

A “person with barriers to employment” is someone who faces one or more circumstances that can lead to underemployment or unemployment.  There are a wide range of circumstances that can create barriers to employment including but not limited to: addictions, disabilities, mental health issues, and being a newcomer or refugee.  For the purposes hereof, to qualify as a person with barriers to employment, the employee or trainee must be participating in a recognized, pre-approved employment program for person(s) with barriers to employment run by a non-profit organization or educational institution or government agency.  
APPENDIX 9
PERSONAL INFORMATION CONSENT FORM(S)

Complete one copy of this Appendix 9 - Personal Information Consent Form(s), in the form set out below, for each key personnel for whom a CV or other information regarding employment history and qualifications has been included in the Proposal.
PERSONAL INFORMATION CONSENT FORM

RFP

Reference #PS20172099
Title:
Provision of Contracted Janitorial Services
With the provision of my signature at the foot of this statement I, 














   (Print Name)

consent to the indirect collection from 
















     (Print Name of Proponent)

of my personal information in the form of a work history, resume or summary of qualifications.

In consenting to this indirect collection, I understand that my personal information, so collected, will be used by the City for the sole purpose of evaluating the submitted response to the above-noted procurement process.  I understand further that my personal information, once collected by the City, will be handled by the City in accordance with the provisions of the (BC) Freedom of Information and Protection of Privacy Act.

)



)





Signature

)

Date

APPENDIX 10
SUBCONTRACTORS

Complete this Appendix 10 - Subcontractors in the form set out below by listing all of the subcontractors that the Proponent proposes to use in carrying out its work under an Agreement, or state that the Proponent does not propose to use any subcontractors.  
If selected to enter into an Agreement with the City, the Proponent may be limited to using subcontractors listed in its Proposal. If the City objects to a subcontractor listed in a Proposal, the City may permit a Proponent to propose a substitute Subcontractor acceptable to the City.
	Subcontracted Scope
	

	Subcontractor
	

	Contact (name, title, email, telephone no.)
	

	Approximate Percent of the Work to be Subcontracted
	

	The Subcontractor’s Relevant Experience (identify at least three similar projects within the last five years, including the client)
	1.
Project Name:
	

	
	
Client:
	

	
	
Nature of Work:
	

	
	
Value:
	

	
	
Client Contact:
	

	
	2.
Project Name:
	

	
	
Client:
	

	
	
Nature of Work:
	

	
	
Value:
	

	
	
Client Contact:
	

	
	3.
Project Name:
	

	
	
Client:
	

	
	
Nature of Work:
	

	
	
Value:
	

	
	
Client Contact:
	


APPENDIX 11
PROPOSED AMENDMENTS TO FORM OF AGREEMENT

Complete this Appendix 11 – Proposed Amendments to Form of Agreement in the form set out below by detailing any proposed amendments to the Form of Agreement.  If no amendments to the Form of Agreement are proposed, state “none”.  It is at the City’s sole discretion whether or not these proposed amendments will be considered for the Form of Agreement.

	Section / General Condition
	Proposed Amendment
	Rationale and Benefit

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


APPENDIX 14

 CONFLICTS; COLLUSION; LOBBYING
Complete this Appendix 14 – Conflicts; Collusion; Lobbying in the form set out below by setting out any exceptions to the declarations in Section 9 of the Legal Terms and Conditions attached as Appendix 1 to this Form of Proposal or indicate that there are no exceptions, as applicable.

	Exceptions to Declaration as to no Conflict of Interest in RFP Process (Section 9.1 of Legal Terms and Conditions)
	

	Exceptions to Declaration as to No Conflict of Interest Respecting Proposed Supply (Section 9.2 of Legal Terms and Conditions)
	

	Exceptions to Declaration as to No Collusion (Section 9.3 of Legal Terms and Conditions)
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